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Student Handbook 2o14–15 
General information for Loomis Chaffee students and their parents 
 
THE MISSION of The Loomis Chaffee School is to advance the development in spirit, mind 
and body of boys and girls drawn from diverse cultural and social backgrounds and to inspire in them 
a commitment to “the best self and the common good.”  

The goal of the school’s academic program is the formation of skilled and discerning minds in 
preparation for higher education and lifelong learning. Through its courses and community life, 
Loomis Chaffee also educates its students for service in the nation and in today’s global civilization. 
In all things, the school aims to be, as its founders intended, “a shrine from which boys and girls shall 
take the highest inspiration for better and grander lives.” 

 

Diversity Mission Statement 
The Loomis Chaffee School is committed to sustaining an environment in which diversity is one of 
the cornerstones of our community. Only when the community fully commits to the pursuit of 
justice, equity, and inclusivity is it then able to maximize the benefits of diversity. As an institution 
steeped in the liberal arts tradition, students and faculty regularly engage material that is enhanced 
by the multiplicity of voices within our school. We fundamentally believe that we become better 
people when we learn from and embrace others who have different experiences and perspectives 
from our own. Accordingly, the Loomis Chaffee School places great value on respect for the dignity 
and contribution of each and every one of its members. 

 

The LC Pledge  
I pledge to honor the school’s mission to promote the best self and the common good by living 
with integrity and by championing a respectful culture. 

 

Academic Information 
Academic Program 
The Loomis Chaffee curriculum offers students from grades nine through twelve (and post 
graduates) a wide range of course choices in subjects suitable to secondary school study. 
Departmental requirements, designed to satisfy entrance to the most demanding colleges, may be 
met through a variety of courses within each discipline. At the same time, the total program of studies 
provides sufficient flexibility for students to pursue individual interests in depth. 

 

The School Year 
The school year is divided into three approximately equal terms. The daily schedule operates 
within an 11-day cycle, with classes on eight Saturdays per year. A full course (one credit) meets 
eight days within these 11 days. A term course (one-third credit) meets as a full course for one 
term; three term courses are equivalent to one full course. A half course (one-half credit) meets 
twice a week all year.   
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Diploma Requirements 
To complete an academic year and be invited to return, a student must earn a total of at least four 
year-end credits, not including half-course credits.  To receive a diploma, a student must earn a 
minimum of 16 credits (full-course equivalents) between grades 9 and 12, although most Loomis 
Chaffee students earn between 19 and 2o credits in those four years. In general, a student may not 
elect more than five full-credit courses or their equivalent for the academic year. Exceptions to this 
limitation are made for half courses, departmental independent study courses, music performance 
courses, and some art and theater courses. A student who wishes to elect more than the 
recommended number of credits must secure the permission of the director of studies. 

The Review Committee and the Diploma Committee, in conjunction with the head of school, make 
final decisions about a student’s academic standing and success in meeting graduation requirements. 
A student who violates school rules may forfeit his or her right to a diploma. 

 

Minimum Requirements for a Loomis Chaffee Diploma  

• English — each term 
• Foreign Language — third-level proficiency in one language 
• History and Social Science — two years: World History at the freshman or sophomore level 

and United States History or American Civilization in the junior year 
• Mathematics — three years: the first two years of algebra and geometry 
• Science — two years of laboratory science: one in the physical sciences and one in the life 

sciences 
• Philosophy, Psychology, and Religion — two term courses, at least one of which must be 

taken in the junior or senior year 
• The Arts — for students who enter in the freshman year: three courses, to be chosen from 

any visual art, music, or theater arts offering. For students who enter after the freshman 
year: two courses, to be chosen from any visual art, music, or theater arts offering 

 
Noncredit Diploma Requirements 

• Orientation — Course 7994. Freshmen (four group meetings during the year) 
• Freshman Seminar — Course 9000. Freshmen  
• Physical Education — All students (every term, including the sophomore course Fitness and 

Wellness) 

 

Diploma Requirement Waiver  

In special or unusual circumstances, a student may request a diploma requirement waiver. If such a 
waiver is desired, the student’s family initiates procedures with the director of studies, the director of 
academic support services, and the advisor. 

 

Global Studies Certificate 
A Loomis Chaffee student whose passion and interests lie in acquiring and exploring a greater 
understanding of the world may pursue a course of study that culminates in the awarding of the 
Global Studies Certificate. The GSC recognizes academic, extracurricular, and experiential studies 
focused on fulfilling the mission of the school in educating “its students for service in the nation 
and in today’s global civilization.” Detailed requirements for the GSC are outlined in the Loomis 
Chaffee Course Descriptions booklet. 
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Advisor/Advisee System  
Every student has a faculty advisor, an adult who is charged with the academic oversight of the 
student and who is available for help and counsel. Incoming day students are assigned advisors by 
the deans, and incoming boarding students, by the students’ dorm head; returning students request 
their advisors each spring. Boarding students request advisors from among the faculty affiliated with 
their dormitory; day students from among the faculty not affiliated with dormitories. Advisors 
oversee their advisees’ academic programs, maintain regular contact with them, and serve as liaisons 
between parents and the school. A student’s advisor becomes a resource, a source of support, and a 
person with whom the student can discuss academic and social concerns. 

 

Adding and Dropping Courses  
A student who elects a program in the spring for the following year may not make changes to those 
requests after the last day of classes in that spring term. Any changes made in the beginning of the 
next academic year must include serious thought and consultation with: the advisor, the teacher, and 
the director of studies. Only in limited circumstances may a student request a change in teachers (i.e., 
when the student has had a teacher previously and a different perspective is sought). 

For each term, a specific time period is defined during which the student can confer with their 
director of studies to make schedule adjustments that may include changes in levels and elective 
courses.   

Changes in the level of a yearlong course, regardless of subject, can only be made until 
five days after the fall or winter interim, if the teacher, the advisor, and the director of 
studies deem the move appropriate. Yearlong courses cannot be changed after the 
winter interim.  

A student may not drop a course after five meetings of the course have elapsed without conferring 
with the advisor, the teacher of the course, the department head, their parents (if appropriate), and 
their director of studies.   

No yearlong courses may be dropped after five days past a term’s interim until the 
beginning of the following term. 

For the fall term, the add/drop period is set to allow each class (each period block) to meet five times 
before its conclusion. This is approximately the first seven days of the term. A student may not enter 
a course after five meetings of the course. 

For the winter and spring terms, adjustments may only be made prior to the beginning of the term.  
No changes in schedule will be made after the term has begun, unless it is an appropriate change in 
course level. 

Seniors are further restricted in their ability to add and drop courses. They must set the minimum 
number of credits to be carried in the spring term by the beginning of winter break (December/ 
January). After winter break, and with the approval of the College Guidance Office, they may 
exchange classes (up to the last day of winter term) as long as the total number of credits carried is 
not decreased. Seniors may add courses until the beginning of spring term as long as their schedules 
allow. 

If a student is allowed to drop a course after his or her enrollment in the course is a matter of record, 
the course will be recorded on the student’s transcript as a dropped course with the date that the 
course was dropped and with any grades that have been officially awarded. A student’s enrollment in 
a course is a matter of record five days after the interim grades are scheduled to be submitted in any 
given term. 
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Academic Grades and Teacher Comments  
Each student’s faculty advisor monitors his or her progress closely; thus, the advisor acts as the 
parents’ primary contact for information about the student’s academic and social well-being at school. 
At each midterm and end-of-term marking period, the advisor will report on the student’s progress 
and send along teacher comments about work in the student’s classes (including music, sports, 
community service, etc.). At each of the three annual interim checkpoints, teachers are expected to 
write comments if the student has earned any grade below a B-. Parents are encouraged to contact 
advisors whenever they want to share observations or ask questions. 

 

Transfer Students and Postgraduates  
After granting credits to transfer students for courses taken in previous schools, the directors of 
studies determine the balance of courses each new student needs to fulfill graduation requirements. 
Postgraduates apply for either diploma or certificate status. To be a candidate for a diploma, the 
postgraduate student must, in addition to being awarded appropriate credits at admission, satisfy all 
Loomis Chaffee diploma requirements. To be a certificate candidate, the postgraduate student must 
pass at least four full courses, or the equivalent, each term, earning at least four full credits for the 
year. All postgraduates must elect English 1o4o; in addition, they are encouraged to elect 
mathematics at a suitable level of competency. Postgraduate students must carry at a minimum the 
equivalent of four full courses each term and earn at least four credits for the year. 

 
Study Hall  
Freshmen and new sophomores must attend supervised daytime study halls during various free 
periods (approximately one per day) in the Nee Room in Founders Hall. Students will be notified of 
their study hall schedules during the first week of classes. A study hall absence is treated as any other 
missed academic appointment. In the spring term, a student’s study hall load may be modified in 
consultation with the advisor, depending upon his or her academic performance. 

Any student may be assigned study halls whenever the need is indicated, usually at the suggestion of 
the advisor, dormitory head, or director of studies. In study halls, students are expected to use their 
time constructively at work on academic assignments.  

An atmosphere conducive to studying must be maintained at all times. Faculty monitors will not 
permit games, food or drink, lounging, sleeping, or conversation in study halls. 

 

Test-Taking Preparation  
The Loomis Chaffee faculty believes that the school’s curriculum prepares students for college 
entrance examinations such as the ACT, the SAT Reasoning Test, and SAT Subject Tests. In addition 
to regular course instruction, English and mathematics classes review and reinforce concepts needed 
to take standardized tests for college admission. 

Loomis likewise provides, at minimal cost, an SAT Reasoning Test overview course in the winter of 
the junior year. Furthermore, students have access to Method Test Prep, an online program that 
offers test preparation for both the SAT Reasoning Test and the ACT. Books and materials on the 
topic are available in the college office resource room and in the Katharine Brush Library. College 
guidance counselors also routinely discuss various strategies and options for standardized test 
preparation. 

 

Computer Proficiency  
Academic assignments across the curriculum require students to attain minimal proficiency in word 
processing, Internet and email use, spreadsheets, data processing, and graphic presentation of data. 
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The school uses both Macintosh and PC computers in instructional and public areas so that students 
feel comfortable using either platform.  

 

Academic Warning, Academic Probation, and the Review Committee  
The Review Committee meets at the conclusion of each term to discuss students who have 
encountered serious academic difficulties. The committee makes recommendations to students, 
advisors, and families to help those students improve their work. In order to foster improved 
academic performance, the Review Committee may place a student on formal Academic Warning, or 
Academic Probation (usually only after other means of support, such as extra help and tutoring, have 
not sufficed). Academic Warning applies to students whose grades and work habits generate concern, 
and includes a formal letter sent to student and parents, warning of academic concern. Academic 
Probation, administered by the directors of studies, applies to students with unsatisfactory grades 
and/or effort. The progress of students on Academic Probation is monitored each week with a 
teacher/advisor checklist. Occasionally, when it becomes clear that a student cannot cope with the 
academic demands of the school, he or she may be asked to withdraw. 

Each June, the committee also considers students whose behavioral patterns have generated concern. 
In either case, academic or behavioral, the committee thoroughly studies and discusses each 
student’s overall record, making a recommendation to the head of school that the student return for 
the following year, sometimes with certain provisions, or, in some instances, be required to withdraw. 

Should an underclass student face possible required withdrawal action at the very end of an academic 
year when the Disciplinary Committee cannot convene, the Review Committee is invested with the 
responsibility of assessing the case and submitting a recommendation. 

 

Academic Tutoring  
Any student desiring the support of a tutor should consult his or her teacher of the subject in 
question and his or her advisor to discuss the options available. Parent approval is required when 
requesting a tutor.   

To arrange professional tutoring through the school, contact Mary Jo Regan, the director of 
Academic Support Services. An extra fee is charged for professional tutoring. 

 

Academic Accommodations 
In accordance with the Americans with Disabilities Act (ADA) and Section 5o4 of the Rehabilitation 
Act of 1973, The Loomis Chaffee School provides for academic accommodations that are supported 
by appropriate documentation and considered reasonable in this educational setting. For further 
information regarding such accommodations, please contact the director of Academic Support 
Services. 

In order to plan accordingly for a student in the new academic year, it is most efficient if 
documentation is submitted before the beginning of the school year in September. The 
documentation will be shared only on a need to know basis and the director of Academic Support 
Services will personally contact parents. 

For further information regarding accommodations, please contact the director of Academic Support 
Services. 
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Rules and Regulations 
To preserve order, protect individual rights, and promote the general welfare, every society must 
establish laws or rules. Although these may set limitations or restraints on individual or group 
behavior, without rules there would be chaos, and productive human endeavor would be severely 
compromised. The rules at Loomis Chaffee, based upon past and more recent experience, are 
appropriate and necessary to the needs of the school at this particular time. Furthermore, we believe 
that, within the structure of these rules, broad latitude and ample opportunity exist for students to 
grow, to meet their needs, and to enjoy enriching experiences. 

Most of the school’s rules are presented in the following pages, and the school’s responses to 
violations are indicated. In the absence of a published rule, each student is expected to exercise 
prudent judgment and concern for others in all interpersonal relations. Although a student may 
personally disagree with a rule, he or she has entered into a contract to observe all rules and to honor 
their spirit. 

Philosophically, Loomis is a two-chance school; we firmly believe that students can and do learn from 
their mistakes, particularly when supported and surrounded by caring adults.  It should be noted, 
however, that when a student has shown, by some egregious behavior, an inability and/or 
unwillingness to reside in this community, he or she will be required to withdraw. 

In disciplinary matters involving major school rule infractions, the student may be suspended for two 
days to stress to student and parents that he or she has seriously jeopardized his or her position at 
school. Ideally, families will use the occasion to gain a perspective on the student’s behavior at school, 
to carefully scrutinize his or her goals and objectives, and to decide whether he or she is able to 
commit to the school’s standards. 

Some major school rule infractions may be deemed serious enough to warrant a student’s appearance 
before the Disciplinary Committee, regardless of whether the infraction is a first offense. Any student 
who keeps his or her place in school after a Disciplinary Committee review will be suspended from 
school following the Disciplinary Committee review. 

 

Major School Rules 
The school considers the following as major disciplinary offenses if they occur while the student is 
under the “jurisdiction” of the school as defined on page 13. Any student at the scene where a major 
violation is occurring, or is about to occur, who does not want to be seen as responsible should leave 
immediately and should tell an adult about any dangerous situation. 

Please note: A student who violates school rules may forfeit his or her right to a 
diploma.   

 

Rule 1 
Dishonesty, including lying; cheating; plagiarism; falsification of permissions, 
attendance, or identity; for instance, turning in another person’s book(s) at the 
bookstore or claiming it/them as one’s own. 

 

Disciplinary Response: 

Generally, the student will be suspended for two consecutive class days. The suspension will be off-
campus at the student’s home or the home of a guardian if travel home is impossible. The student is 
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placed on Level II status for the remainder of the school year at a minimum. The student’s dean will 
contact the student’s parents or guardians to discuss his/her discipline status. 

 

Academic Response: 

A student receiving a Level (Level I or Level II) for academic dishonesty must make up the 
assessment. The initial assessment receives a grade of “F” until that grade can be replaced by a 
grade earned on the revised assessment. Students who receive a Level II for academic dishonesty 
will be penalized one third of a letter grade on their final term end grade.  

 

Clarifications: 

Plagiarism, a form of dishonesty, whether intended or inadvertent, is defined as taking 
another’s words, ideas, or written material and using them as one’s own. An obvious kind of 
plagiarism takes the form of copying another student’s written work, mathematics assignment, or 
laboratory report, etc., or directly copying from a printed book, magazine, website, their own 
work from another class or other manuscript, and submitting the work to a teacher under one’s 
own name. The copied material could be as little as a phrase or as long as a story — it is still 
plagiarism. Another form of plagiarism involves using someone else’s ideas without crediting the 
author. Such borrowing of ideas without acknowledging their source is as much an offense as 
direct copying. Students must give credit to an idea that they paraphrase (summarize) and learn 
the accepted form for admitting a source or making a footnote. When working on group 
assignments, a student who abets or consents to the plagiarism of his/her work may bear an equal 
share of responsibility and is liable to disciplinary action. 

 

Rule 2  
Stealing 

Disciplinary Response: 

Generally, the student will be suspended for two consecutive class days. The suspension will be off-
campus at the student’s home or the home of a guardian if travel home is impossible.  The student is 
placed on Level II status for the remainder of the school year at a minimum. The student’s dean will 
contact the student’s parents or guardians to discuss his/her discipline status. 

 

Rule 3  
Purchasing (or attempting to purchase), using, or possessing alcohol (or empty 
alcohol bottles) or illegal drugs (including unauthorized prescription drugs), abusing 
other potentially mood-altering substances (even if bought legally), or possessing drug 
paraphernalia. Using unauthorized prescription drugs or misuse of one’s own 
prescriptions is a violation of school rules. 

 

Disciplinary Response: 

Generally, the student will be suspended from school for two consecutive class days. The student is 
placed on Level II status for the remainder of the school year at a minimum. The student and his/her 
parents are expected to meet (or discuss by phone if a meeting is not possible) with the student’s 
dean to discuss his/her disciplinary status. 

A student who violates the drug/alcohol rule will be subject to random alcohol and/or drug testing 
for one calendar year following incident. The student will be tested not more than three times in a 
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term. If a student tests positive, he/she will again be in violation of the drug/alcohol rule and subject 
to additional disciplinary action.  

A student who violates Rule 3 will be assessed by a member of the Counseling Department. If 
Counseling recommends a more in-depth evaluation, the school will require the student to meet 
with either the school's consulting psychiatrist (at the parent's expense), or the family may choose 
a qualified licensed mental health professional.  If the family chooses someone outside of Loomis, 
the Counseling department must receive verification that that the meeting occurred. A student 
who violates the drug/alcohol rule will be subject to the drug/alcohol testing program for a year 
and will be required to attend a substance abuse education program which is run by the 
Counseling department. 

Any student who has an e-cigarette will be subject to a drug test regardless of whether or not the 
substance within has been identified.  A room search may be conducted in cases of alcohol/drugs. 

 

Clarifications: 

1. A student may be tested for drug or alcohol use when his or her behavior arouses the 
suspicion of a faculty member or when credible and specific information gives a dean 
reason to believe that drug or alcohol use or possession has occurred. If a student has 
been identified as above and refuses to be tested, they will be assumed to be under the 
influence and will be sanctioned accordingly.  

2. Transferring (selling or serving as a conduit for the distribution of) any illegal drugs or 
alcohol is considered a grave violation and will usually result in the offending student’s 
required withdrawal from school. However, the Disciplinary Committee could convene to 
consider the case carefully and debate extenuating circumstances. If the student and 
his/her parents waive the right to a Disciplinary Committee review, the student will be 
required to withdraw. Students who keep their places in school following a Disciplinary 
Committee review will be suspended (four-day severance) following the Disciplinary 
Committee hearing. 

3. When an athlete violates training rules by using tobacco, or violates the drugs or alcohol rule, 
he/she will serve a minimum of a one-game suspension.  

4. The deans or designated faculty members are authorized to test with a Breathalyzer all 
students who attend school dances.  

 

Rule 4 
Violation of parietal rules. Students are not permitted in any rooms, corridors, or 
stairwells of opposite sex dormitories without permission of the dormitory personnel. 
(See page 46 for clarification of parietal rules.) Failure to check in a person of the 
opposite sex for interdorm visitation during the interdorm visitation time is 
considered a violation of parietal rules and will incur the same disciplinary 
response. 

 

Disciplinary Response: 

Generally, the student will be suspended for two consecutive class days. The suspension will be off-
campus at the student’s home or the home of a guardian if travel home is impossible.  The student is 
placed on Level II status for the remainder of the school year at a minimum and may lose interdorm 
privileges. The student’s dean will contact the student’s parents or guardians to discuss his/her 
discipline status. 

Rule 5 
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Engaging in sexual intercourse or oral sex. Students discovered engaging in such 
behavior, or whose physical situation strongly suggests such behavior (e.g., being 
substantially unclothed together), will be considered in violation of Rule 5. 

 

Disciplinary Response: 

Generally, the student will be suspended for two consecutive class days.  The suspension will be off-
campus at the student’s home or the home of a guardian if travel home is impossible. The student is 
placed on Level II status for the remainder of the school year at a minimum. The student’s dean will 
contact the student’s parents or guardians to discuss his/her discipline status. 

 

Rule 6 
Unauthorized possession of a school key. 

 

Disciplinary Response: 

Unauthorized possession of a school key is considered a grave violation. The Disciplinary Committee 
may convene to consider the case carefully and debate extenuating circumstances. If the student and 
his/her parents waive the right to a Disciplinary Committee review, the student will be required to 
withdraw.   

 

Rule 7 
Boarders leaving their dormitories without specific permission from a faculty member 
between late check-in time and 6:00 a.m., students leaving campus overnight without 
a per (depending on circumstances), or a day students who is on campus without 
specific permission from a faculty member after late check-in. 

 

Disciplinary Response: 

Generally, the student will be suspended for two consecutive class days.  The suspension will be off-
campus at the student’s home or the home of a guardian if travel home is impossible. The student is 
placed on Level II status for the remainder of the school year at a minimum. The student’s dean will 
contact the student’s parents or guardians to discuss his/her discipline status. 

 

Rule 8 
An accumulation of a total of six unexcused absences in a term for academic, athletic, 
or work appointments is a major violation. 

 

Disciplinary Response: 

Generally, the student will be suspended for two consecutive class days.  The suspension will be off-
campus at the student’s home or the home of a guardian if travel home is impossible. The student is 
placed on Level II status for the remainder of the school year at a minimum. The student’s dean will 
contact the student’s parents or guardians to discuss his/her discipline status. 

 

Clarifications: 
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An accumulation of a total of four unexcused absences from academic, athletic, or work 
appointments in a term results in a student’s assignment to study hall(s). These are generally 
Saturday night for upperclass students. Underclass students are assigned day time or Saturday 
night study halls at the deans discretion. 

The deans may require a boarding student to remain on campus until the study hall is served. 
Overnight pers for students with absence violations are permitted only with a parent driving and 
hosting. 

An accumulation of a total of six unexcused absences is considered a major violation. The 
student’s dean will establish a contract defining conditions concerning additional unexcused 
absences for the remainder of the term and/or for the next term. 

If the student violates his or her contract, or if in another term, he or she accumulates another six 
unexcused absences, the response will be either required withdrawal from the school or a 
Disciplinary Committee meeting. 

 

Rule 9 
Setting fires or possession and/or use of firearms, dangerous weapons (including 
slingshots) or firecrackers. Students must not have firearms, hunting knives, or other 
dangerous implements in their possession or in their rooms or cars. The deans or 
dormitory heads will act as custodians for any such items that are legitimately on 
campus. 

 

Disciplinary Response: 

Generally, the student will be suspended for two consecutive class days.  The suspension will be off-
campus at the student’s home or the home of a guardian if travel home is impossible.  The student is 
placed on Level II status for the remainder of the school year at a minimum. The student’s dean will 
contact the student’s parents or guardians to discuss his/her discipline status. Depending on the 
weapon, the police may be contacted. 

 

Rule 10 
Any other conduct detrimental to the best interest of the school, such as hazing, ethnic 
and racial harassment, sexual harassment, infliction of physical harm, vandalism, 
buying or selling of work job responsibilities, or any other form of cruel or grossly 
inappropriate behavior, which includes all forms of communication: verbal, written, 
and electronic.  

 

Disciplinary Response: 

Generally, the student will be suspended for two consecutive class days. The suspension will be off-
campus at the student’s home or the home of a guardian if travel home is impossible. The student is 
placed on Level II status for the remainder of the school year at a minimum. The student’s dean will 
contact the student’s parents or guardians to discuss his/her discipline status. 

 

Clarifications: 

Sexual harassment is defined as unwanted sexual attention visited upon a person by anyone with 
whom he/she may interact in the course of daily life at school. 
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Guidelines:  

Sexual harassment may include: 

• Body language: staring and/or leering at a person’s body 
• Inappropriate personal questions or remarks  
• Disparaging remarks based on sexual orientation or imagined orientation 
• Sexually stereotyped insults and/or demeaning propositions 
• Sexually explicit or suggestive remarks about a person’s physical attributes, clothing, or 

behavior 
• Unwelcome touching in any form 
• Unwelcome physical advances, such as hugging, kissing, pinching, or restricting freedom of 

movement 
• Sexual assault/sexual contact, which is attempted by the use of force, threats, or intimidation 

 
Please note: The school will protect the right of students and teachers to discuss, in 
general terms, all questions of sexuality. Students will be encouraged to seek out the 
school’s counselors to discuss personal issues concerning sexuality, and the school 
will promote ongoing programs in sexuality education, at the same time committing 
itself to combat sexism in all its forms, including sexual harassment and homophobia. 
As indicated above, the school will penalize all forms of hazing or abusive talk 
concerning any student’s or teacher’s presumed or actual sexual orientation.  

 
Clarifications: 

Ethnic and racial harassment is defined as behavior or language that would be considered by a 
reasonable person to be threatening, harassing, or otherwise an impediment to one’s academic or 
personal success and that is targeted at a person’s racial status or ethnic background. 

 

Guidelines: 

Ethnic and racial harassment may include: 

• Ethnic or racial slurs 
• Racial or other epithets or jokes 
• Unwelcome singling out of individuals based on race, color, or religion 
• Threats or intimidation based on race or ethnicity 
• Public demonstration of racial or ethnic prejudice 

 
The school includes these clarifications for two reasons: 

1. to prevent any such behavior from occurring through ignorance or thoughtlessness, 
2. to alert students of their basic right not to be harassed and to encourage them to report 

instances of harassment to a trusted faculty member. 

 

Rule 11 
Bullying of any type is strictly prohibited at Loomis Chaffee. We expect students to treat all people 
with dignity and respect. Bullying is prohibited, on school grounds, at a school-sponsored or 
school-related activity, or through the use of an electronic device or an electronic mobile device. 
Retaliation against anyone who reports bullying is also a violation of Rule 11. 

It is of the utmost importance that bullying is reported to the faculty. Students may report 
bullying to a faculty member or directly to Mary Liscinsky, dean of Student Life, who will 
investigate bullying complaints. Every effort will be made to protect the identity of the student. 
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Students may also report anonymously by calling (860) 687-6600. If there is an emergency please 
call 9-1-1, remembering to dial “9” first when using a campus phone to get an off-campus line. 

 

 

 

 

Definitions: 

"Bullying" means:  

A. the repeated use by one or more students of a written, oral or electronic communication, 
such as cyberbullying, directed at or referring to another student, or  

B. a physical act or gesture by one or more students repeatedly directed at another student, 
that:  

a. Causes physical or emotional harm to such student or damage to such student's 
property,  

b. places such student in reasonable fear of harm to himself or herself, or of damage 
to his or her property,  

c. creates a hostile environment at school for such student,  
d. infringes on the rights of such student at school, or  
e. substantially disrupts the education process or the orderly operation of the school.  

 

Bullying shall include, but not be limited to: 

A. a written, oral, or electronic communication or  
B. physical act or gesture based on any actual or perceived differentiating characteristic, 

such as race, color, religion, ancestry, national origin, gender, sexual orientation, gender 
identity or expression, socioeconomic status, academic status, physical appearance, or 
mental, physical, developmental, or sensory disability, or by association with an 
individual or group who has or is perceived to have one or more of such characteristics.  

 

"Cyberbullying" means: any act of bullying through the use of the Internet, interactive and digital 
technologies, cellular mobile telephone, or other mobile electronic devices or any electronic 
communications. 

 

“Employee” means: 

A. a teacher, substitute teacher, school administrator, guidance counselor, psychologist, 
social worker, nurse, physician, school paraprofessional or coach; or  

B. any other individual who, in the performance of his or her duties, has regular contact with 
students and who provides services to or on behalf of students. 

 

Expectations 

Loomis Chaffee expects students and employees to conduct themselves with a proper regard for 
the rights and welfare of others.  Loomis Chaffee strictly prohibits the bullying of any student or 
school employee. 

Bullying is prohibited:  

• on school grounds,  
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• at a school-sponsored or school-related activity, function or program whether on or off 
school grounds, at a school bus stop, on a school bus or other vehicle owned, leased or 
used by the school, 

• through the use of an electronic device or an electronic mobile device owned, leased or 
used by the school; and 

• outside of the school setting if such bullying  
o creates a hostile environment at school for the student against whom such 

bullying was directed,  
o infringes on the rights of the student against whom such bullying was directed at 

school, or  
o substantially disrupts the education process or the orderly operation of a school. 

 

Prevention 

Training will be required of all school employees on how to prevent and respond to student 
bullying. 

Students will receive education and prevention curricula annually.  The bullying policy will be 
included in the student handbook which will be updated and on-line at the beginning of each 
school year. 

Students and parents will be notified annually of the process of how students can make 
anonymous reports. 

 

Response Plan of Action 

Students: 

1. Students can anonymously report acts of bullying to school employees by calling  
860 687 6600. 

2. The safe school climate specialist (the Dean of Student Life) will promptly review all 
anonymous reports submitted by students. 

Parents: 

1. Parents can file written reports of suspected bullying to the Dean of Student Life, 
Founders Hall or by calling the Dean of Student Life at 860 687 6206. 

2. The safe school climate specialist (the Dean of Student Life) or her designee will 
investigate all reported instances of bullying.  The investigation will be completed 
promptly. 

School Employees: 

1. School employees who witness bullying will notify either the safe school climate specialist 
(the Dean of Student Life) and/or a school administrator within one day of witnessing the 
bullying and will file a report within two days of notification. 

2. The safe school climate specialist will investigate all reported instances of bullying.  The 
investigation will be completed promptly. 
 

If acts of bullying are verified, the parents of both the student who committed the act of bullying 
and the student who was the victim of bullying will be notified in a timely fashion.  The school will 
communicate to the parents the measures being taken by the school to ensure the safety of the 
student against whom such act was directed and to prevent further acts of bullying. 

Repeated acts of bullying either by a single student or against a single student will be dealt with 
on a case-by-case basis at the discretion of the school.  Responses may include counseling, 
positive behavioral intervention, and discipline.  Disciplinary action may include, but is not 
limited to, suspension and expulsion.   
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Jurisdiction  
Boarding students live under the school’s jurisdiction from the time they arrive on campus at the 
beginning of a term until the close of the term — except when they travel off campus on a weekend or 
overnight permission, on vacation, or away from school with their parents or legal guardians. 
Students on day or evening permissions remain under the school’s jurisdiction even while off-
campus. Day students live under the school’s jurisdiction each day when they arrive on campus until 
they are at home for the night. All students are under the school’s jurisdiction when attending a 
Loomis Chaffee function; e.g., class trip, sporting event, dorm activity. 

Any students who assist others under the school’s jurisdiction to violate school rules are themselves 
liable to disciplinary action. This includes sponsoring or attending unchaperoned social gatherings 
for which school and parental permission have not been obtained. This may apply to situations in 
which students are not actually under school jurisdiction, and it applies to both boarding and day 
students. 

Please note: Unusual circumstances may arise in which the school might need to 
extend its authority beyond its usual jurisdiction. 

 

Official Disciplinary Levels 
The school’s three official disciplinary levels, Level I, Level II, and Level III serve to symbolize the 
serious nature of a student’s disciplinary status. The more severe and precarious of the three, Level II 
and Level III, place the student in substantial jeopardy for the remainder of that school year. A 
student on any level must be especially vigilant about honoring all school rules, appointments, and 
commitments. A student may also face certain limitations and/or be required to make some positive 
contribution to the school community. Any student on any level status should indicate by attitude 
and behavior that he/she is sincerely committed to remaining at Loomis Chaffee. 

All students on Levels II and III are reviewed at the end of each year. At issue will be their 
invitation to return for the following year, to return free of any disciplinary probation, or to return 
on Levels I, II, or III. Any student who returns on Levels II or III will be reviewed again by the 
deans at the conclusion of the following fall term (or thereafter) to determine whether they should 
remain on Levels II or III. Any student who violates a major rule during one school year and is 
placed on Levels II or III, then violates the same rule in his or her school career, will face the 
likelihood of a Disciplinary Committee hearing, depending on his or her overall record. 

 

Level I 

A student might be placed on Level I for a single infraction or for a pattern of minor offenses. Parents 
will be notified. If unacceptable behavior persists, that student might be moved to Level II by his or 
her dean. A student on Level I may be required to serve work hours or to attend a Saturday night 
study hall at their dean’s discretion. 

A student who reaches Level II by accumulating two Level I violations must work eight hours (one 
class day) for the school.  

 

Level II 

A student who violates a major school rule will be sanctioned with an off-campus suspension for two 
days and will be placed on Level II automatically for the remainder of the school year; in some cases, 
students may be required to return to school the following year on Level II. Parents will be notified. 
Students on Level II must be very careful to adhere closely to both the letter and the spirit of the rules. 

A student suspended from the school is responsible for keeping pace with all academic work; he or 
she must obtain all assignments from teachers, keep up with course work, and make up quizzes and 
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tests. Following suspension, the student resumes school life on Level II for the remainder of the 
school year and will be reviewed at the end of the year by the Review Committee. Depending on when 
the major school rule violation occurred and the student’s overall citizenship, he or she may remain 
on Level II for part or all of the following school year. 

A student already on Level II will work eight hours (one class day) for the school for each Level I 
violation he or she accumulates, unless that violation occasions a Disciplinary Committee meeting.  

If fewer than two class days remain before vacation when the penalty is assigned, students will fulfill 
the obligation after vacation, and they will be subject to the limitations described above as applicable.  
If the suspension would conflict with exams or the three-day exam review period, suspension will be 
after the exam period.  

The school will most likely require a student’s withdrawal for a second violation of any major rule.  

However, the Disciplinary Committee could convene to consider the case carefully and debate 
extenuating circumstances. If a student and his/her parents waive the right to a Disciplinary 
Committee review, the student will be required to withdraw. When a Disciplinary Committee review 
is held, circumstances may require the student’s suspension prior to the committee meeting. 

Students who have been required to withdraw may return to campus only with a dean’s permission 
and only for a short and specific period of time. Having been required to withdraw, seniors should 
inform the colleges to which they have applied or been admitted about their withdrawal. The College 
Guidance Office will notify the colleges of a student’s withdrawal within two weeks. 

In rare instances, a student on Level II status who commits a major violation might be offered, in lieu 
of Disciplinary Committee review, a behavioral contract — one final opportunity to adhere to the 
school’s standards. 

Please note: If a student violates a major rule during a vacation period while he or 
she is within the school’s jurisdiction, the deans will prescribe an appropriate 
penalty. 

Although students will not usually be required to withdraw for a first offense, 
required withdrawal might result from any grave breach of a major rule or as the 
culmination of a pattern of unacceptable behavior. 

A student can appear before the Disciplinary Committee only once. Any subsequent 
major violation or pattern of unacceptable behavior will lead to required 
withdrawal. 

 

Level III 

Sometimes, when an offense is particularly serious, when it is accompanied by persistent 
dishonesty, or when more than one major rule was violated, a student may be placed on Level III 
instead of Level II. A student on Level III will come before the Disciplinary Committee if he or she 
commits a subsequent major violation or establishes a pattern of unacceptable behavior at any 
future time in his or her career at the school. The other consequences of Level III are the same as 
those for Level II violations as outlined. 

A student whose violation has been determined by the deans to be a Level III offense may appeal, 
and he/she may meet with a three-student panel made up of Disciplinary Committee members. 
The student’s dean, advisor, and a student witness chosen by the student would also attend. If the 
panel votes against the Level III (the panel members may not abstain), the entire Disciplinary 
Committee meets to decide if the Level III is appropriate. 

 
Levels and the college reporting process 
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We encourage and expect students to answer questions from colleges about their disciplinary 
history honestly. Depending on an individual college’s stipulations, students may be required to 
notify colleges to which they apply (or have applied to) of Level II or III disciplinary infractions. 

In situations where the college asks about a disciplinary action or disciplinary violation, students 
who have received a Level II or III violation must respond “yes.”  Similarly, when asked about 
having violated school rules in a certain area of conduct (i.e., plagiarism or violence toward 
others) or having a grade reduced as a result of academic dishonesty or plagiarism, the student 
must answer “yes” if he or she has had a Level II or III violation for that specific reason. 

The College Office will also answer questions from colleges honestly and will discuss a student’s 
disciplinary history based on these specifications. In all cases, students should consult with their 
college counselor about the reporting of discipline to colleges. 

 

The Disciplinary Committee 
The Disciplinary Committee is an advisory body convened by one of the deans when a major 
violation or pattern of behavior may merit required withdrawal. The committee makes 
recommendations to the head of school, who is the final arbiter of all such cases. The committee 
comprises two deans, the advisor, the dormitory head (if a boarder), three faculty members, and 
three students elected by the Student Council. Students are guaranteed a fair hearing; they appear 
before the committee, and they can select two character witnesses to speak on their behalf. Students 
may also solicit as many as five one-page letters of support from members of the community at large. 

Students who keep their places in school following a Disciplinary Committee review will be 
suspended from school following the review. Those students may be required to alert colleges to 
which they have applied or been admitted of any such changes in their community standing, 
depending on individual college’s stipulations. 

 

Offenses with Standardized Penalties 
Certain offenses typically meet with standardized penalties that are usually meted out by the 
dormitory head or by the dean as appropriate. The minimum penalties for certain infractions are 
listed below; repeated violations on a student’s part will generally result in serious disciplinary action. 

Offenses      Penalties  

Being in an unauthorized place  Boarding students: revocation of dormitory          
on campus during evening study hall   sign-out privileges (on study nights) for one week 

       
Day students: exclusion from campus for one 
week except for school appointments 

 
 
 
Off campus without permission 
a) before the end of the class day AND  a) Considered an unexcused absence 
b) without permission in situations   b) Full restrictions for three weeks for boarders 
requiring written permission    c) Day students will be required to park in the  
(such as traveling in a car or failing to sign out) hockey rink parking lot for three weeks. 
 
Off campus overnight without posting per  Restriction or Level I 
(if per has been completed) 

Dress code violations   Saturday night study hall 
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Gambling     Level I for first offense; egregious cases could be  
      deemed a Level II offense 

 

Departing early for weekends   Unexcused absences for missed commitments, 
or vacations      additional penalties in flagrant instance           
(e.g., missing the day’s last class, work job,                                                                                              
athletic practice or other appointment in                                                                                                      
order to get an early start on weekend or                                                                                                 
vacation travel) 

 

Using unauthorized appliances,   Confiscation 
telecommunications equipment,                                                                                                       
or computer equipment   

  

Possessing candles or incense   Level I, plus confiscation of materials 

 

Violating the tobacco rule   First offense: Level I.  

(See page 20.) Second offense: Level II. Students will be moved 
to Level II and work eight hours for the school. 

 

Smoking in the dormitory   Level II 

 

Driving a vehicle without authorization  Boarding students: Level I and campus 
restrictions for one month  

Day students: Level I and exclusion from campus  
for one month except for school appointments 

 

Lending a car to other students   Loss of driving privileges for a term  
under the school’s jurisdiction 

 

Other School Rules & Policies  
Bare feet — Upon the advice of the school physician, for health and safety reasons, students are 
forbidden from going barefoot on campus. 

Biking, scooters, etc. — Loomis requires all students to wear protective helmets when using 
bicycles, skateboards, scooters, or in-line skates on campus and in town. Whenever possible, 
bikes should be kept locked on outside bicycle racks when not in use and should not be kept in the 
hallways, stairwells, or entryways of the dormitories. Students may not ride their skateboards, 
scooters, in-line skates, or bicycles in school buildings, on covered walkways, on tennis courts, on 
building steps, or on stair rails. The school assumes no responsibility for bicycles brought to 
campus and encourages students to record the serial numbers of their bicycles.  

Boating and canoeing — Written parental permission for these activities must be on file at the 
Deans’ Office. Conditions at flood time may require temporary curtailment of boating on the 
Connecticut and Farmington rivers. 
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Cell phones/texting — Students are allowed to talk on cell phones in the following locations: dorm 
rooms, the gym lobby, doorways of the gym, the outer lobbies of the dining hall, the Carey Room, 
Chaffee lobby, and Founders lobby. No texting is allowed during class or public meetings. 

Computer and telephone behavior — Appropriate personal behavior demonstrating respect 
for others is assumed at all times at Loomis Chaffee. These same high standards apply to electronic 
communication (via email, texting, or telephone), as well as personal or face-to-face interactions.  
Loomis reserves the right to access a student’s email account if there is concern about student or 
community safety or well-being. 

Campus information systems have been designed to be as safe and secure as possible while 
promoting the free and open exchange of ideas and information. These sometimes conflicting 
priorities can lead to abuse within our data and voice environments. Loomis Chaffee insists on the 
responsible, ethical, professional, and legal use of our systems. The code of behavior governing the 
use of computers and telephones must be based on common sense and decency, as are all of the 
school’s guidelines for students. The following explanation cannot be a complete code for computer 
and telephone behavior, so students should keep Rule 1o in mind. 

Because communication in the electronic environment is instantaneous and rife with possible 
misunderstanding, respect for the work and rights of others is especially important. All students 
should be aware that others might misinterpret their online comments or actions. All voice messages, 
emails, texts, etc., should be made with this concern in mind. 

Harassment of others through electronic messaging is the same as verbal harassment. Messages 
placed in the private or public domain may not include personal attacks or inappropriate language, 
or in any way compromise the reputation of the school. All messages and pictures in the public 
domain should be appropriate in all respects. 

Intentionally compromising the privacy of computer networks and information systems, attempting 
to install or modify networking equipment, disrupting the use of computer networks and information 
systems, or infringing upon the intellectual property rights of others are examples of unethical 
behavior. 

Accessing the information of others without their permission, even if they have forgotten to log out 
and thus have left files unprotected, is considered stealing. Electronic files are analogous to the 
contents of a locked desk drawer containing private letters or papers. 

Writing a message masquerading as another is dishonest and will be treated accordingly, i.e., posting 
something without permission from another’s email or Facebook account. 

Illegally sharing copyrighted material (music files, movies, programs) is forbidden on the campus 
network. Students may not have “peer-to-peer file sharing” applications on their computers.  

Most software available for use on Loomis Chaffee computers is protected by federal copyright 
laws. Educational institutions are not exempt from laws governing copyrights. 

Loomis Chaffee does not condone or tolerate the unauthorized copying or inappropriate use of 
licensed computer software by staff, faculty, or students. Loomis Chaffee shall adhere to its 
contractual responsibilities and shall comply with all copyright laws, and all members of the 
community must do so as well. Before gaining access to the campus network, all students must 
read and agree to abide by the school’s Acceptable Use Policy, promising to adhere to the above-
mentioned principles. 

Causeway — Students may not walk on the railing by the causeway on Batchelder Road. 

Darkroom use — The Richmond Art Center photography darkroom may be used only by students 
enrolled in a photography course and by students who have completed a Loomis Chaffee 
photography course and have paid their lab fees.  

Dorm room responsibility — The occupant of a room is responsible for its use. This applies to 
others’ use of it as well. The occupant is liable to disciplinary action when an infraction occurs in the 
room even in his or her absence. Furthermore, a student’s presence in a room or at the place where a 
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major violation occurs makes him/her liable to serious disciplinary action. The deans will consider 
each particular case to determine a student’s liability and then take appropriate action. 

Boarding students must not allow major infractions to occur in their rooms. Doors should be locked 
upon leaving because occupants are responsible for events that transpire therein. 

Faculty work rooms — Erickson Lounge (Chaffee), the Clark Center faculty room, and other 
faculty rooms are off limits for students. Students must deliver messages or papers to faculty via the 
switchboard at Founders or at the Chaffee front office or via email. 

Fire alarm boxes, fire extinguishers, fire hoses —These should be used only in times of 
emergency. 

Fire escapes — For use only in times of actual fire emergency or fire drill. Dormitory windows 
adjacent to fire escapes are to remain secured due to fire codes. 

Food and drink — Food must not be delivered to classroom buildings except by special permission. 

Guests — Day students who wish to have a friend (who may be interested in attending Loomis 
Chaffee) visit for a day of classes should ask permission from the appropriate dean prior to the 
intended visit day. Other day visits are arranged through the Office of Admission. 

Boarding students must seek permission for a visiting friend or a day student to stay overnight with 
the appropriate dean and dormitory head in advance of the visit and must complete the information 
sheet available at the Deans office. 

Hitchhiking — For safety reasons, the school prohibits this. 

Motor Vehicles  

Day Students: Day students who wish to drive to and from school must file a permission 
authorization form with the Deans’ Office. Each summer this agreement is sent to day families so that 
parents and drivers understand the school’s driving and parking regulations. The license plate 
number of each vehicle in the family must be listed on that contract for the Deans’ Office, and the 
student will be given a parking sticker which must be displayed. 

Student drivers should use the Batchelder Road entrance to Loomis Chaffee when arriving to and 
departing from school. The traffic light at the corner of Batchelder Road and Broad Street makes a 
safer approach than Island Road. All drivers should note that a left turn from Island Road onto Broad 
Street is prohibited from 3 p.m. until 6 p.m. except on weekends and holidays. 

Students may drive other students to school as long as they comply with the Connecticut State 
Statute regarding passenger restrictions. 

Permissible parking locations for students are: 

• Chaffee/Hubbard parking lot 
• Clark Center gravel parking lot  
• Savage/Johnson Rink parking lot 
• The Hop Yard 
• Corners Lot (located west of the rink, just east of the railroad tracks) 

Parking along the Loop Road and Batchelder Road — especially between the Athletics Complex 
and the track — is prohibited at all times. Parking spaces near the NEO Theater are available on 
non-performance nights for students working at the theater. On nights of performances, students are 
expected to park in other locations so that visitors may park near the theater. 

Vehicles must not be moved from the time of arrival on campus until the driver heads home for the 
day, except with the permission of a dean. Violators (including riders) will be liable to disciplinary 
action. Special circumstances in a student’s schedule may qualify him or her to receive blanket 
permission from a dean to move his/her car or to drive on and off campus during the day. Vehicles 
may not be driven from one campus site to another, such as from the Chaffee lot to the pool or rink 
for afternoon or evening practice. 
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Day students must not lend their cars to other students while under the school’s jurisdiction. 
Furthermore, day students in whose cars any rules are violated will lose permission to drive other 
students for a term. 

Infractions of these regulations or reckless driving of any sort may result in the loss of driving 
permission. 

Boarding Students: While under the school’s jurisdiction, boarding students may ride in motor 
vehicles only with the written permission of their parents (on file at the Deans’ Office) and with an 
authorized permission from the dormitory personnel, the O.D. (Officer of the Day), or a dean. Failure 
to abide by these expectations will be considered a permission violation. Various types of riding 
permission, including permission to ride with a minor driver (any driver under 18 years old), can be 
authorized by parents each summer, at which time forms are sent to register the kind of driving 
permission they intend to grant their sons and daughters. The deans reserve the right to restrict 
riding permission based on weather conditions or the nature of the request. 

Driving a motor vehicle while under the school’s jurisdiction is prohibited without the special 
permission of a dean. Furthermore, boarding students must not have motor vehicles at the school or 
store them or park them anywhere between the school and their homes without the specific 
permission of their parents and a dean.  

Open Flames — Candles, lighters, matches, and incense are prohibited, as is the irresponsible or 
careless use of any type of flame.  

Quadrangle Policy — Out of consideration for others, especially those (including faculty families) 
who live around them, the quadrangles must not be the sites of games. Students are asked not to bat, 
throw, or kick balls; or throw snowballs within the quads, near or in any school building, or on any 
porch. Frisbees and Wiffleball are permitted only after 3:30 p.m. on class days. From the end of 
spring vacation until the grass in the quads is in reasonable shape, everyone is asked to stay off the 
grass there, particularly the muddy and newly seeded areas. (These guidelines apply to the Grubbs, 
Rockefeller, and Ratté quadrangles.) 

Roofs and Walls — Students may not be on any roofs or the tall walls by the gym; nor may they 
climb on any building walls.   

Skating and Swimming — Swimming in the nearby rivers or ponds (including the Cow Pond) is 
not permitted for safety reasons, nor is skating outdoors without faculty supervision. 

Telephones — Because the Health Center and faculty members need a reliable way to contact 
boarding students by phone, each campus dorm room will be provided a VOIP phone. 

Tobacco/e-cigarettes — Loomis Chaffee is a tobacco-free campus. Students, faculty, staff, and any 
guests may not use tobacco products on campus. In addition, students are not allowed to use or 
possess tobacco products while within the school’s jurisdiction. We also do not allow e-cigarettes.  
Any student found with an e-cigarette will be required to take a drug test. 
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Student Health 
Concussion Management and Education at Loomis Chaffee 
 
Introduction: 
 
Loomis Chaffee is committed to providing information regarding brain injuries and how they can 
affect students’ academic and personal success and health. Loomis is further committed to 
ensuring that students who sustain concussions are properly diagnosed, given adequate time to 
heal, and are comprehensively supported. Loomis provides information on concussions to 
students, parents, faculty and staff.  
 
Definitions: 
 
A. A concussion is a brain injury that is characterized by an onset of impairment of cognitive 
and/or physical functioning, and is caused by a blow to the head, face/neck, or to the body that 
causes a sudden jarring of the head (e.g., a helmet to the head, being knocked to the ground). A 
concussion can occur with or without a loss of consciousness. Proper management is essential to 
the immediate safety and long-term future of the injured individual. A concussion can be difficult 
to diagnose. Failing to recognize the signs and symptoms in a timely fashion can have dire 
consequences.  
 
B. Second Impact Syndrome occurs when a student, who has already sustained a head injury, 
sustains a second head injury before symptoms have fully resolved from the first injury. Many 
times this occurs because the student has returned to activity before his or her first injury 
symptoms resolve. Coaches, parents, and athletes must realize that days or weeks may be needed 
before concussion symptoms resolve. When a student receives a second blow to the head, it can 
result in loss of brain function, decreased blood supply, and increased intracranial pressure. The 
community must recognize the signs and symptoms of concussion/mild traumatic brain injury 
(MTBI) and limit physical and cognitive activity until the symptoms have completely resolved.  
 
C. ImPACT is a computerized neuropsychological test and concussion assessment tool that 
measures several aspects of brain function, including attention span, working memory, sustained 
and selective attention time, response variability, non-verbal problem solving, and reaction time. 
 
D. Return to play means participate in a non-medically supervised practice or athletic 
competition. 
 
E. Return to work means participate fully in the normal array of classroom activities and outside-
of-class academic requirements. 
 
Concussion Committee: 
 
The Concussion Committee, chaired by the Director of Studies, includes the Associate Director of 
Studies, Associate Dean of Faculty, Director of Academic Support Services, Director of 
Counseling, Director of Health Services, Dean of Student Life, Nurse Practitioner and Head 
Trainer. This group meets monthly to discuss policy and protocol. 
 
Training and Education: 
 

1. All Loomis faculty (which includes Coaches, Advisors and Health and Physical Education 
staff) will be educated on concussion signs and protocol annually. Related resources, such 
as the link to the CDC information, will be provided on the faculty portal. The training 
will include: 
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• Recognition of the signs and symptoms, associated with a concussion and the impact on 
the student. 
• Process for reporting a concussion 
• Strategies to reduce risk 
• Loomis Chaffee concussion management program 
• Obtaining proper medical treatment  
• Protocol for return to academic work 
• Protocol for reentry to campus life 
• Coaches and trainers will review the return to play (RTP) protocol. 

2. Parents will receive information on concussions through the Parent Handbook 
(distributed annually to all parents) and on the Parent Portal. 

3. Students will be educated on concussion signs, symptoms and the process for reporting 
these through information in the Student Handbook and on the Student Portal. There will 
also be posters in the dorms and in the athletic facility. Class Deans will continue to stress 
the importance of students taking care of each other in all health and wellness related 
regards. 

 
Student ImPACT Testing: 
 
All Loomis student will take the ImPACTtest upon entering Loomis. This will be facilitated and 
monitored by the Athletic Trainers. 
 
Concussion Care: 

1. A student may present to the Health Center on their own, with their coach, trainer, dorm 
head, adviser, parent or any adult. 

2. Nurses at the Health Center do thorough assessments with students presenting with a 
head injury. A follow-up appointment is made for all head injuries with the nurse 
practitioner for the following day. 

3. Once a diagnosis has been established, the nurse practitioner will send out the standard 
concussion email. This communication is addressed to the dean, dorm head, advisor, 
counseling department, the directors of studies, director of academic support, athletic 
department, coach and athletic trainers. 

4. Parents are notified and clinical findings, diagnosis, and initial plan of care are discussed.  
5. All students diagnosed with a concussion are given a copy of Treatment Guidelines for 

Loomis Chaffee students. This is reviewed with the student and signed by the student. A 
copy of this signed guideline is kept in the student’s medical file. 

6. Concussed day and boarding students are seen on a daily basis by the nurse practitioner 
to monitor and document symptoms, emphasize health teaching and ultimately clear the 
student when he/she is completely symptom free. Day students are required to be 
evaluated by their own physician. 

7. The academic advisor is again notified when a student reports any symptoms with 
academic difficulties or fails the ImPACT test. 

8. If a student is unable to attend classes due to severity of symptoms, the student is placed 
on a concussion leave and sent home for recovery, where the Concussion Protocol must 
be followed. 

9. The director of studies, or his associate, contacts all the student’s teachers to make 
academic arrangements when a student is placed on Concussion Leave. 

10. The student’s physician calls the Loomis Chaffee medical director when the student is 
healthy, symptom free, and cleared to begin the Concussion Leave’s Return to Work 
Protocol.  

11. Once a student is symptom free, has met the requirements of the Concussion Leave 
policy, and cleared by the nurse practitioner or medical director (when a student is on 
concussion leave) to return to campus, the student must retake the ImPACT test. The 
athletic trainer administers the test and delivers the results to the nurse practitioner. 
Together the trainer and practitioner establish if the student passed or failed the impact 
test. Results of the baseline impact test (all Loomis Chaffee students are baseline tested 
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upon their arrival to school) are compared to post-injury impact test. The athletic trainer 
calls the parent(s) with the results. 

12. When the student passes the ImPACT test, a note is written for return to play over a 1 –5 
day period, with instructions to see trainer for directions for return to activity following a 
concussion. 

13. The nurse practitioner completes the cycle and sends out an email stating the student no 
longer has a concussion and has passed the ImPACT test. 

14. Post-medical clearance, the student is required to meet with a member of the counseling 
department. 

 
Return to Play (RTP) Protocol: 
 
When the results of the post-concussion ImPACT test has been reviewed by the School Doctor 
and it has been determined that the athlete has passed ImPACT and may begin the process of 
returning to play, Loomis follows the following protocol. Refinements may be made depending on 
the sport. For example, if the student is playing soccer, the initial return to play may specify “no 
heading the ball”. 
 
Day 1:  
 Athlete may begin light aerobic exercise, 20 minutes of jogging. No contact. 
Day 2:  
 Athlete may practice with sport specific training, 40 minutes.  
Day 3:  
 Athlete may practice with non-contact drills. 
Day 4:  
 Athlete may practice with full contact drills. 
Day 5:  
 Athlete may return to game play. 
 
Each step of this protocol should be separated by 24 hours. Any recurrence of concussive 
symptoms should lead to the athlete reporting to the Athletic Training Department and dropping 
back to the previous level of participation. 
 
Return to Academic Work Protocol: 
 
Once the student is cleared by his/her clinician and the school’s doctor to resume academic work, 
the Return to Academic Work Protocol must be put into effect.  Only upon completion of this 
protocol may the student be cleared by the director of studies and dean of students to return to 
school. 
 
This protocol ensures an incremental resumption of academic activity prior to the full return to 
school, by requiring monitored periods of work time and establishing confidence that the student 
is ready for full school days and academic expectations. 
 
Students who have been on Concussion Leave for two weeks or less must follow a two-day return-
to-work monitored protocol; for each additional week of leave one day is added to the protocol, up 
to four days.  Parents should complete the checklist and schedule for Return to Academic Work, 
and are encouraged to take notes regarding the student’s symptoms, performance and 
functioning.   
 
Upon completion of each required day of the protocol, parents should contact the director of 
studies to relate the details of the student’s return to work.  After the required days of meeting the 
protocol, the dean of students will consult with the parents and director of studies and determine 
the student’s time of return. 
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Day 1:  
The student may begin completing reading assignments for no more than 20 minutes at a 
time;   

 The student must take an equal amount of break time between reading times; 
 The student should not exceed 60 minutes of reading time on Day 1. 
 
Day 2: 

The student may begin completing other class assignments in addition to readings for no 
more than 30 minutes at a time; 

 The student must take an equal amount of break time between work times; 
 The student should not exceed 90 minutes of work time on day 2. 
 
Day 3 (if on leave for three weeks): 
 The student may increase the total work time to 120 minutes; 
 Equal amounts of break time must be taken between work times, as above. 
 
Day 4 (if on leave for four or five weeks): 
 The student may increase the total work time to 150 minutes; 
 Equal amounts of break time must be taken between work times, as above. 

 

Counseling 
Counseling is a resource for students who seek some resolution of personal difficulties they might 
encounter during the school year. Though students will often explore their concerns in 
conversations with advisors, teachers or coaches, they may prefer to talk with a professional 
counselor. Julie Field directs the counseling program and staff, which consists of Ken Green, 
Erica Ronald, and Chris Weed. The Counseling Office works closely with the Health Center 
staff. The program is supported by the school’s consulting psychiatrist, Dr. Richard Miller, and a 
counseling consultant, Nancy Rankin, who visit the school regularly. Conversations with a 
counselor are held in strict confidence unless there is a clear danger to the student or to the 
community. To schedule an appointment with a counselor, a student may see the individual in 
person, use the school’s email, ask for the assistance of his/her advisor, or check in with the 
counseling offices. Meetings with the counselors are free of charge, but meetings with the school 
psychiatrist are billed directly to the student’s family. 
 
Ongoing concerns about the threat of drug and alcohol use and abuse have resulted in educational 
and preventive programs as well as personal counseling being offered. Students who violate the 
drug/alcohol rule are required to meet with a counselor along with the consulting psychiatrist for 
an evaluation. The assessment by the counselor is free of charge. The evaluation by the consulting 
psychiatrist is at the parents’ expense. After both evaluations, the counseling staff and consulting 
psychiatrist will make recommendations to the school, the student, and his/her parents. The 
purpose of this process is to help the student gain in self-understanding and to offer ongoing 
support if needed. 
 
Students may also choose to discuss their minor concerns with one of the student peer 
counselors*. Peer counselors are trained and supervised by department counselors Erica Ronald 
and Ken Green. * Peer counselors are supervised and do receive basic training in mental health 
issues, but are not to be considered mental health professionals. Peer counselors are encouraged 
to refer all serious matters shared with them on to the counseling staff. 
 

Health Center and Health-Related Issues 
All students, new and returning, must have an annual physical exam after March 1 of the current 
school year. The school’s physical form must be completed by the parents and family physician and 
returned to the school by August 1. No student will be allowed to participate in any 
classroom or playing field activity until his/her form has been submitted. A copy of the 
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family or student’s insurance and prescription drug cards is also required. Students who do not 
submit proof of insurance will be enrolled in a plan and billed accordingly. 

The Health Center is available to students at all times. Although the door is locked at 1o p.m., the 
Health Center is open for emergencies at the ring of the night bell. If a boarding student becomes ill 
during the night, he or she should awaken an adult or prefect/RA in the dormitory to accompany 
him/her to the Health Center. 

All accidents, including those treated by school trainers, should be reported to the Health Center. 

In order to provide a safe environment and best meet the health care needs of all 
students, all medications must be checked by the Health Center. Failure to do so could 
lead to a major rule violation depending upon the danger inherent in a particular prescription. 
Controlled medication that is brought from home must be packaged in a blister (bubble) pack from 
the pharmacy. Parents are required to notify the Health Center of any medications newly prescribed 
during the school year. 

The school nurse practitioner is available for boarding students at the Health Center at 8 a.m., 
Monday through Friday and Week I Saturdays. Students with minor ailments should not miss school 
appointments for treatment. A doctor remains on call 24 hours a day while school is in session, and 
the nurse on duty will contact him whenever necessary. Charges for boarding students treated by a 
doctor will be billed by the doctor’s office to the student’s insurance or directly to the parent. Day 
students should seek the treatment of their own family physician, though in emergencies the nurse 
on duty will offer assistance and contact parents immediately pending treatment. 

Boarding students who require an appointment with any doctor or dentist should make it through 
the school nurse or inform her in advance, so that she may arrange transportation. The school doctor, 
school orthopedic consultant, consulting psychiatrist, and their referrals will meet boarding students 
on campus for appointments, or the school will provide transportation to their offices. 
Transportation to other medical and dental appointments will be arranged by the nurse and billed to 
the student’s account. Every effort should be made to schedule appointments at times when school 
appointments, particularly classes, will not be missed. 

Similarly, appointments for boarding students’ psycho-educational testing, when required, are made 
by the coordinator of academic support services or director of studies. Transportation to the testing 
site will be arranged through the school nurse and billed to the student’s account. Day student 
appointments are the family’s responsibility. 

Occasionally it is necessary for a student, because of physical illness and/or psychological distress, to 
be placed on medical leave. The appropriate dean of students is in charge of the particulars of a 
medical leave, in consultation with the attending health professionals and the student’s family. 

Please note: A student who is confined to the Health Center for only one day or 
whose illness is contagious is not allowed visitors, except for parents/guardians. In 
all other cases, patients are limited to two visitors at a time. Visitors are asked to 
come through the front entry to the Health Center and to check in at the office. 

Please note: A student who violates the drug/alcohol rule will meet, at his/her 
expense, with a psychiatric consultant for an evaluation. 

Please note: The Health Center staff and the counseling department are authorized 
to speak in confidence to a student who thinks or knows she is pregnant. While 
Connecticut state law does not require nurses or counselors to share knowledge of a 
confirmed pregnancy with a girl’s parents, these health professionals reserve the 
right to do so if they feel that it is in the best interest of the student. 

 

Sanctuary Policy 
Although our goal at Loomis Chaffee is to be a substance-free school, there are occasions when 
students use alcohol and/or other drugs on campus. Because of the school’s concern for the 
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students’ health in these instances, a sanctuary policy allows students to seek help through the 
Health Center without any disciplinary repercussions (except in extreme circumstances; see 
below). When a student’s health is at risk because of chemical use, he/she should seek treatment 
at the Health Center. Usually friends of the student recognize his or her need for help and escort 
that student to the Health Center. The student will be breathalyzed to determine his/her alcohol 
level, as well as drug tested through a urine test (results of these tests will go to the director of 
counseling and the director of the health center). Sanctuary will be granted only once during a 
student’s time at Loomis Chaffee. 
 

Before Check-In 

Any student under the influence of any substance should be accompanied by another student, not 
under the influence, in order to declare sanctuary. If met by a faculty member and/or dean while 
on the way to declare sanctuary, the “sober” student accompanying the sanctuary candidate can 
declare to whomever he or she encounters that the person under the influence is indeed taking a 
sanctuary. Primarily, the goal for sanctuary is to counter the health risk of chemical overdose. The 
student involved must have the intention of requesting sanctuary. The student will be asked if 
other students are involved so that their health can be assessed. 

 
Faculty members cannot declare sanctuary for a student; nor can any student declare sanctuary 
after arriving at the Health Center with a faculty member. 
 

After Hours 
A prefect or RA (or non-prefect if necessary) should contact the dormitory head or resident on 
duty to notify him/her that a sanctuary emergency is being declared. The adult should then phone 
the Health Center and inform the duty nurse that a student declaring sanctuary, accompanied by 
another student, is on the way. Because a sanctuary emergency is health-related, all parties 
involved are asked to treat information about the incident with confidentiality. As above, the 
student will be asked if other students are involved so that their health can be assessed. 

 
Follow-up 
The day after a student claims sanctuary, the Health Center informs the director of counseling 
and the dean of student life. Before the student leaves the Health Center, a counselor will meet 
the student who claimed sanctuary to discuss the events leading up to admission to the Health 
Center. The level of the student’s harmful involvement with chemicals and predisposition to 
chemical dependency will be assessed in one or more sessions with the student, including a call to 
the student’s parents. Following an assessment, a counselor or a psychiatric consultant will make 
a recommendation to the student’s family. The student’s room will be searched in order to remove 
any substances. Any student who seeks sanctuary may not participate in sports the following day. 

In extreme circumstances, the Deans may decide that, for the health of the community, a 
sanctuary cannot be granted, because the severity of the circumstances warrants disciplinary 
action. For example, if a student who claims sanctuary and is found to have been dealing drugs, 
disciplinary action would be taken. These rare instances will be determined by the dean. 

 
Helping a friend 
There are times when members of our community need additional support to be their best selves. 
It is incumbent upon students to be aware of this and to seek help when needed. Information 
about how to help a friend follows. 

What should I report?  

Concerns can range from a dramatic change in attitude to self-harming behavior, substance abuse, 
or thoughts of suicide. Concerns can also include traumatic events that may have occurred, such 
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as a sexual assault, a car accident, a death in the family, etc. Specific behaviors are below.  
Regardless of the concern, trust your instincts. If you think something is wrong, please do 
not try to handle the situation yourself. You need to pass the information on to the 
Counseling Office or a trusted Loomis faculty member so we can assess the situation and ensure 
that the student receives appropriate help if needed. If you have concerns after hours, the Health 
Center is open 24 hours a day, 7 days a week when school is in session and can reach a counselor 
as needed. 

Whom should I contact?  

If it is urgent (comments about harming one’s self or others), tell a counselor, the Health Center, 
or a faculty member immediately. If it is not urgent, report your concerns directly to the 
counseling staff. You can set up an appointment or stop by our offices, located on the third floor 
of the Health Center. If you feel uncomfortable reporting your concerns to the counseling staff, 
find a trusted adult in the Loomis Chaffee community who can then pass the information along to 
the counseling office. After hours, the Health Center is the best resource. The Health Center will 
contact a counselor to pass on the information. Important contact information is: 

• Mrs. Field  - Director of Counseling – 860 687 6234 or julie_field@loomis.org 
• Ms. Ronald – Counseling Staff – 860 687 6235 or erica_ronald@loomis.org 
• Mr. Green – Counseling Staff – 860 687 6138 or kenneth_green@loomis.org 
• Mr. Weed – Counseling Staff – 860 687 6066 or chris_weed@loomis.org 
• The Health Center – 860 687 6325 (open 24 hours a day) 

When should I report?  

Any concern regarding the safety of a student or reference of suicide or harm to others needs to be 
reported IMMEDIATELY. Do not wait to report this. Counseling staff is on-call 24-7 for urgent 
matters and can be reached through the Health Center at 860 687 6325.  

Other traumatic events such as sexual assault, physical/sexual abuse, or neglect, should be 
reported as soon as possible.  

What about confidentiality?  

Confidentiality is of utmost importance to us and we work hard to preserve the confidentiality of 
the students in our community. We rarely communicate who reported a concern to the student of 
concern, unless the student reporter gave us permission to do so. The well-being and safety of the 
students in the Loomis Chaffee community are the most important factors to us and we 
appreciate your help in providing the appropriate supportive services to those students in need!  

What are some specific warning signs? 

Early Warning Signs: 

• Increased use of alcohol or drugs 
• Sleep disturbances (sleeping too little or too much) 
• Gradual withdrawal from friends/family  
• Gradual loss of interest in things one cares about 
• Sudden or unexpected change in school behavior (grades dropping, attendance issues, 

change in peer relationships, disciplinary issues) 
• Communication about death, suicide through writing, artwork, class discussion. 
• Sudden change in appearance 
• Over-reaction to criticism; overly self-critical 
• Persistent physical complaints (such as headaches, nausea) 
• Difficulty completing tasks, concentrating, making decisions 
• Increased negativity in personality or attitude 
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Late Warning Signs: 

These signs may mean someone is at risk for suicide. Risk is greater if a behavior is new or has 
increased and if it seems related to a painful event, loss or change: 

• Threatening to commit suicide, openly talking about death or expressing suicidal ideation 
• Evidence of a plan, such as searching online for information or buying weapons 
• Talking about feeling hopeless or having no reason to live 
• Talking about feeling trapped with no way out, or is in unbearable pain 
• Talking about being a burden to others 
• Withdrawn or feeling isolated 
• Showing rage or talking about seeking revenge 
• Preoccupation with death. 
• Sustained change in affect. 
• Radical personality or behavioral change 
• Acting anxious or agitated; behaving recklessly 
• Sudden and inexplicable improvement in behavior, appearance 
• Visiting or calling people to say goodbye, when no trip is planned 
• Making arrangements; setting one's affairs in order 
• Giving things away, such as prized possessions 
• Increasing loss of control over behavior; dangerous risk taking behavior 

Remember: Any comment about self-harm or harm to others must be reported immediately. Do 
not ignore it. Thank you for taking good care of your Loomis classmates. 

 
  



Loomis Chaffee Student Handbook 2014-15 Page 29 
 

Emergency Procedures 
Fire Alarm Procedures 
When the fire alarm sounds in a building, everyone inside is required to leave the building 
immediately (closing windows and doors on the way out) and gather at a safe distance. An important 
exception concerns alarms in dormitories between 1o p.m. and 7 a.m. Students should muster in 
front of the dorm at a safe distance for attendance taking. The traditional fire procedures are listed 
below.   

Loomis Chaffee runs two different types of fire drills: campus wide and building specific. The 
traditional fire procedures delineated below are used for campus wide fire drills. During campus wide 
drills, the fire alarms in all buildings on campus will sound together. In a building specific drill the 
alarm will sound in only one building on campus and the drill is complete once the building has been 
vacated; mustering at assigned locations is not necessary during building specific drills.  

 

The Signal 

1. The continuous sounding of the fire alarm indicates a fire.  
2. When the alarm sounds, ALL PERSONS MUST LEAVE ALL BUILDINGS IMMEDIATELY. 

On your way out of the building, ensure doors and windows are closed behind you. Adults 
will ensure no students remain in the building for any reason. 

3. WALK (do not run) to the nearest exit. KEEP TO THE RIGHT ON STAIRS AND IN 
CORRIDORS. 

4. The end of the alarm sound signifies the “all clear.” 

 

Headquarters 

1. The head of school or designated assistant (Woody Hess or Mary Liscinsky) is in charge of 
headquarters, set up at Founders Hall (alternate location — Head’s House). 

2. A fire department officer is in charge at the scene of the fire. 

 

The Muster 

1. All dormitory residents muster for roll call outside their front doors. STUDENTS MUST 
REMAIN WITH THEIR ASSIGNED GROUP until word is received from headquarters. 

2. Day students muster alphabetically by class for roll call by class officers in the area between 
the library and science center. STUDENTS MUST REMAIN WITH THEIR ASSIGNED 
GROUP until word is received from headquarters. 

3. Class advisors assist officers and deans with day student muster. Dormitory faculty report to 
dormitories. Day faculty and other teachers assemble at the front door of the library. 
Administrative staff assemble outside of their buildings. Food service personnel assemble 
outside of the dining hall west entry. Maintenance staff assist at the fire scene. 

4. Groups that are too near to an actual fire will be moved to a nearby safe area by the person(s) 
in charge to avoid danger and/or obstruction of firefighting efforts. 

5. The person in charge of each muster must call roll immediately and report to headquarters 
at Founders Hall.  

 

Locations of Alarm Boxes 

Residents of dormitories are responsible for knowing the locations of all fire-alarm pull boxes in their 
dormitory.  All students, faculty, and staff should know the locations of alarm pull station boxes in 
areas where they work. In case of fire, pull the nearest alarm. 
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Lockdown Procedures 
In the event of a non-fire emergency, the lockdown alarm will sound and be broadcast over the 
phones. 

SHELTER IN PLACE  

• Go into the nearest classroom, dorm room, closet, or office. 
• If in a bathroom, go into a stall, close door, and stand on toilet so that feet do not show. 
• Lock the door and windows. 
• Turn off any TV, radio, music. 
• Pull the shades. 
• Turn off the lights. 
• Be silent and do not move. 
• Get as protected as possible (near the floor, under tables, in closets, etc). 
• Block the door with furniture if you can. 
• Stay as low as you can. 
• Turn off cell phone. Do not just silence it. 
• Do not leave until released by the police or an emergency professional (if it is a drill, the 

building captain will release you). 

You may not leave your space until you are released by either a building captain (in 
a drill) or the police. 

 

When Law Enforcement arrives: 

• Follow instructions 
• Put down any items, keep hands up and visible with fingers spread 
• Do not ask for directions, information, etc. 

 

Emergency Numbers 
Windsor Police and Fire 911 (If calling from a campus phone dial “9” first then 911. 

Loomis Chaffee Campus Safety 860 202 5978 

Health Center    860 687 6325 
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Student Life-General 
Student life at Loomis includes all aspects of the student experience. The Loomis faculty and staff 
are committed to a positive and formative experience for all students. Tone and quality of student 
life is affected in great part by the respect, care, and interest that students show for each other. 
We rely on students to understand their important role at this school and lead with the goals of 
the Founders, “the best self and the common good”, in mind. 

 
Absences and Late Arrivals for Day Students 
If a day student is ill, a parent or guardian should call the dean’s office to report it that day.  Parents 
of freshmen and sophomores should telephone Jean Dexter at 860 687 6347 between 8 and 9 a.m., 
and parents of juniors and seniors should telephone Sally Lengyel at 860 687 6208 to report any 
health-related absences or lateness.  

Any other reasons for a student’s absence must be cleared by his or her parents with the appropriate 
dean well in advance of the day. Please make every effort to arrange appointments with doctors, 
dentists, etc., so as not to conflict with classes, sports, or other obligations. When planning family 
activities for school vacations, please make sure to meet all obligations on the last day before and the 
first day after vacation. 

 

Attendance (absences and tardies) 
Students are required to attend all academic appointments as well as commitments related to 
athletics, community service, and the work program. Exceptions are allowed only if a student is 1) 
confined to the Health Center, 2) sick at home, 3) excused on Educational Permission, or 4) granted 
special permission from the appropriate dean. Students requesting special permission to miss school 
for outside activities must obtain a “special permission” form from the appropriate dean and have the 
form signed by their teachers, advisor, coach, work job coordinator, and, in some cases, the director 
of athletics. Students with a grade below C- in any class at the marking period prior to their request 
will not be granted permission to miss classes for outside extracurricular activities not sponsored by 
the school, such as tournaments with clubs, teams, etc. Likewise, students in serious disciplinary 
straits (Levels II and III; some Level I’s) might not be granted permission to miss classes. Once the 
form has been signed, it is to be returned to the Deans’ Office. 

The school cannot overemphasize the importance of regular class attendance. If a student who 
switches work jobs or sports assignments somehow gets “lost in the shuffle,” it is still that student’s 
responsibility to register for and attend his or her new work job or sport. Failure to do so will result in 
a disciplinary response. Accordingly, the deans notify the students via email of reported or 
unexplained absences. Students who fail to respond to these notices will be charged with unexcused 
absences.  

Students are expected to arrive at all school appointments on time. A pattern of tardiness will be 
addressed by the appropriate dean; six tardies will result  in a Saturday night study hall. 

 

Absence-Teacher 
If a teacher does not appear for class, students should wait quietly for dismissal by an authorized 
person. If, after 10 minutes, the teacher is still missing, one student should report this fact to the 
Dean of Faculty Office in Founders. Only then, after compiling a list of students present, will the 
appropriate adult dismiss the group. 
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Assemblies and Meetings 
All-School Meetings 

All students and faculty members meet periodically to enable the head of school, other 
administrators, faculty members, and student leaders to address the school community on subjects 
of interest or importance and to make announcements.  These meetings also involve promotion of 
school events and/or the work of school organizations.  

Convocations 

All-school convocations meet approximately twice each term, led by the Head of School or a guest 
speaker. Class seminars also meet during this period, with the freshmen attending small-group 
orientation seminars. Other assembly times are devoted to concerts, Senior Meditations, art 
presentations, and other programs of interest to the school community. 

Class Meetings 

Each class will meet approximately once per month to discuss class business. Because important 
announcements are made, these are required meetings, planned by class officers and class advisors. 
Occasionally, segments of these sessions may be devoted to issues introduced during freshman class 
seminars (also required). Traditionally, the individual classes meet in the following places: seniors—
Founders Chapel, juniors—Hubbard, sophomores—Olcott Gym, and freshmen—NEO Theater. 

Class Officers and Advisors 

Seniors: 
Girls' President: Greer Davis 
Boys’ President-open 
Girls' VP: Steph Jones 
Boys' VP: Breyon Howard 

Advisors    Woody Hess, Mary Liscinsky, Lisa Ross 
 
Juniors: 
Girls' President: Anita Richmond 
Boys' President: Sam Kent 
Girls' VP: Sara Boe 
Boys' VP: Bryce Loomis 

Advisors   Patricia Sasser, Phyllis Grinspan, Elliot Beck 

 
Sophomores: 
Girls' President: Ifteda Ahmed-Syed 
Boys' President: Justin McIntosh 
Girls' VP: Deborah Feifer 
Boys' VP: Pengfei Gu 

Advisors   Mike Donegan, Peter Gwyn, Amanda Holland, KeriAnne Travis 

 

Freshmen: Elections to be held in the fall 

Advisors  Nick Barker, Alexandra Muchura 
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Bookstore Purchases, Student Bank, and Charge Accounts 
The Bookstore, located in the School Center (SNUG), is open weekdays and Week I Saturdays during 
class periods. Students may purchase textbooks, school supplies, toiletries, stationery, gifts, and 
sportswear with cash or student ID cards (billed regularly to the parents’ accounts). The Student 
Bank is separate from billed charges and requires cash or check deposits before students can 
withdraw money. Cash withdrawals from student bank accounts and cashing of personal checks also 
require students to present their ID cards. Clothing and gifts also can be purchased from the 
Bookstore at the school’s website using a major credit card. 

 

Breakfast Policy 
On school days, breakfast for boarding freshmen and sophomores (fall term) is required. Students 
may miss three breakfasts in an 11-day cycle. An advisor or dormitory head may place any junior’s or 
senior’s name on the required breakfast list if that student develops a pattern of missing first-period 
classes or fails to keep an orderly room.  

Though the dining halls are closed between meals (except for mid-morning snack in the foyer on 
class days), students may purchase snacks and light meals in the School Center at the SNUG, the 
school snack bar and student lounge. 

 

College Guidance 
Experienced counselors in the College Guidance Office advise each student as he or she undertakes 
the process of choosing colleges and submitting applications. The process begins during the fall of the 
junior year with the College Evening programs and continues with individual conferences starting in 
mid-winter. The college counselors help each student select appropriate colleges, using as guides his 
or her academic interests, grades, test scores, and extracurricular activities. Size and location of 
school, academic program, and social atmosphere influence the evolution of each student’s final list. 
Campus visits are strongly recommended either during spring vacation of junior year or during the 
summer between junior and senior years. College advising continues throughout the senior year as 
students complete their college admission applications and until every senior’s college plans are 
determined. 

 
College Visitation Procedures 
When a senior wishes to visit a college for reasons related to his or her college selection process, he or 
she must obtain a college permission form from the College Guidance Office and submit it to the 
appropriate dean at least 24 hours prior to departure. The Deans’ Office will require a call from a 
parent with the details of the visit. The College Guidance Office recommends that students complete 
their college visits during the summer prior to the beginning of senior year as the number of college 
visits a student may take during the academic year is limited. For the period including the fall and 
winter terms, students may miss a total of two days of classes; in the spring term, they may miss two 
days of classes. Students should inform teachers of their plans in advance and know that they are 
responsible for completion of all missed academic work on a timely basis. Requests for such visits will 
not be granted during examination periods. Juniors are not allowed to miss school to visit colleges. 

Seniors should take the following steps in preparing for a college visit: 

Day students 

1. Obtain permission form at College Guidance Office, signed by his or her college counselor. 
2. Request Work Job director’s signature, if missing a work job, and get a work job substitute. 
3. Request advisor’s signature. 
4. Request approval of appropriate dean and file copy at Deans’ Office. 
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Boarding students 

1. Obtain two permission forms at College Guidance Office, signed by his/her college counselor. 
2. Have a parent call the Deans’ Office in advance with details of the visit plan.  
3. Request Work Job director’s signature, if missing a work job, and get a work job substitute. 
4. Request advisor’s signature. 
5. Request dorm head’s signature if visit includes overnight. 
6. Request approval of appropriate dean and file copy at Deans’ Office. 
7. Post second copy on the dormitory per board prior to departure. 

 

Community Service Program 
The Community Service Program gives students the opportunity to contribute time to a variety of 
public and private organizations in the Windsor and Greater Hartford areas. This voluntary and 
extracurricular program involves a full-term commitment of one or two afternoons a week. Students 
who are not participating in a varsity or junior varsity sport and who do not have another 
extracurricular commitment that would interfere (such as a major part in a dramatic production), 
can serve. Selected club sports will excuse students to participate in the Community Service Program. 
Students may also elect to participate in community service full time (four days per week) in lieu of 
sports one term per year.  

A registration period is held at the opening of each term. Programs run until the week prior to the 
examination period each term.   

Activities are held Monday, Tuesday, Wednesday, and Thursday afternoons. Transportation is 
arranged either in school vehicles or by authorized student or faculty drivers. The Community Service 
Program faculty, in conjunction with the hosting agency,  supervise activities. 

Activities currently offered include a variety of tutoring and enrichment programs with children and 
senior citizens; work in museums and public libraries; support for adults and children with 
disabilities; Special Olympics; Habitat for Humanity; Foodshare; Northwest Park, and projects with 
local churches, synagogues, convalescent homes, and hospitals. Student-initiated projects are 
welcome and encouraged. 

Students may also join in the Community Service Club to participate in special events such as 
providing a meal for a local shelter. 

 

Daily Bulletin  
All students must read the on-line Daily Bulletin which contains official school notices and 
announcements of activities and events for the week. Students should read the Bulletin every day, 
since they are responsible for any applicable notices. Students should also check their mailboxes and 
the Student Portal regularly for notices, messages, and other correspondence. 

Boarding students should check the dormitory blackboard and bulletin board daily for messages, 
notices, and other timely information. 

 
Day Students Reminders 
Day students must know and respect the rules for boarding students. Failure to do so does not 
exempt a day student from potential disciplinary action; on the contrary, day students that assist 
boarding students in violating school rules while under the school’s jurisdiction are liable to 
disciplinary action themselves. A few key reminders are cited below. 

Day students should not visit dormitories during evening study hours (except for academic pursuits) 
nor after late check-in on any night. They must also observe parietal rules. Day students should leave 
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campus by late check-in time unless involved in a school function that extends beyond that time or 
with specific permission of a faculty member. 

Day students should not leave campus before the end of the class day without specific permission of 
the appropriate dean. However, they may leave after their last appointments on Wednesdays or 
Saturdays. 

Day student drivers should read the school’s motor vehicle regulations carefully and abide by school 
and state laws because of safety and liability. All student drivers must have a Permissions 
Authorization form on file in the Deans’ Office. 

Day students are welcome for all meals including dinner. On Family-Style nights, they should let 
their dean know.  

When inviting more than three boarding students home for an evening social gathering, day students 
should have their parents telephone the Deans’ Office with a guest list. 

Lockers, belongings, email accounts, motor vehicles on campus are subject to search under the 
school policy described earlier. 

 
Dining Hall 
Evening meals two nights a week in the fall and one in the spring are served “family-style.” 
Attendance at these dinners is required of all boarders; day students may attend Family-Style if they 
coordinate with the appropriate dean. Dress is formal.  (See next page for description of meal attire.)  

All other meals are served cafeteria style, and students may sit wherever they choose. Attendance at 
these is optional, except breakfast for freshman and new sophomore boarders. No glasses, silverware, 
or dishware are to leave the dining hall. 

 

Dress and Grooming Standards 
Students must be well groomed, neat, clean, and dressed in clothing appropriate to the occasion. 

Classroom Dress 

Philosophy governing Classroom Dress, to be worn during the class day (including lunchtime — 
except on Saturdays and Sundays — passing times, study halls) except when one is in ceramics, 
daytime sports, or the privacy of one’s own room: 

General Philosophy 

• Clothing must promote a positive learning environment. 
• Clothing must be in good repair (e.g., not ripped, torn, frayed, tattered, etc.). 
• Clothing must be appropriately fitting in terms of tightness, sizing, or exposure. 

General Parameters 

• No blue or gray denim pants, skirts, or shorts 
• No athletics clothing (including hoodies and unisex T-shirts) EXCEPT as noted below 
• No outerwear as underwear, and no underwear as outerwear (including tank tops or 

camisoles) 
• No “see-through” garments that reveal the skin below 
• No hats in classrooms, school assemblies, or at dining tables in the dining hall 
• No cut-off garments 

Boys 

• Shirts — Shirts with visible collars (including polo shirts) must be worn at all times. 
• Sweaters or vests are permitted with collared shirts. 
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• Loomis crew neck sweatshirts are permitted with collared shirts (dorms, teams included); 
no other sweatshirts (crew neck included) 

• Pants/shorts — khakis/chinos, cargos, corduroys, or dress pants 
• Footwear — shoes or sandals; no slippers or shower shoes 

Girls 

• Shirts — Shirts and blouses must be shoulder width and/or have seams at shoulders; no 
spaghetti straps. No exposed shoulders. 

• Loomis crew neck sweatshirts are permitted with collared shirts (dorms, teams included); 
no other sweatshirts (crew neck included). 

• Dresses must be fingertip length and must cover the width of the shoulders. 
• Skirts must be fingertip length or longer. 
• Shorts must be thumb length or longer. 
• Pants/shorts — khakis/chinos, cargos, corduroys, or dress pants 
• Leggings may be worn only under dresses or skirts; no fishnets 
• Footwear — shoes or sandals; no slippers or shower shoes 

If any student or faculty member questions a particular item, the deans will make a ruling. 

 

Formal Dress 

The standard for evening meals on “family-style” nights; for various school trips (as designated), and 
for team trips to away games (unless traveling in uniform); for certain formal meetings and special 
events as required by the person(s) in charge: 

Boys      Girls 

Sport jacket or suit coat    Blouses, tops, or collared shirts (no T-shirts) 
Turtleneck or dress shirt and tie   Long pants, or dresses and skirts (fingertip length) 
Slacks, suit pants, or shorts   Shoes, sandals, loafers, or sneakers 
Shoes, sandals, loafers, or sneakers  

 

Recreational Dress 

For any on-campus recreational activity, other than when classes are in session, and during all 
breakfasts; Sunday and Week II Saturday lunches; and cafeteria-style suppers: 

Boys and Girls 

• Personal choice within the bounds of good taste and propriety 
• Footwear must be worn at all times. 
• Sweat clothes are not appropriate at Wednesday or Saturday Week I lunch. 
• Hats are not permitted in the dining halls when seated, classrooms, or assemblies. 

 
 

Educational Permission 
If a student wishes to attend an educational event that conflicts with school appointments, he or she 
should observe the following procedures well in advance of the event itself: 

1. Obtain a permission form from the Dean’s Office. 
2. Secure the signatures on that form of faculty advisor, all teachers, coach, work supervisor, 

and any others in charge of activities that the student plans to miss. The student must 
arrange for coverage of work job obligations and complete all assignments, including missed 
quizzes or tests. 

3. Return the form with necessary signatures to their dean for final approval. 
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Faculty Behavior with Students 
Loomis Chaffee is committed to inspiring the highest level of intellectual engagement and 
achievement in its students. Such a goal is dependent, in great part, upon the personal attention that 
Loomis faculty members give to their students. We believe firmly that we have an incredibly talented 
and dedicated faculty. Yet, we are all aware of schools and programs in which inappropriate behavior, 
sexual in nature, has occurred between a student and a faculty member. It is essential that we do all 
we can to prevent such behavior at Loomis.  
We educate our faculty on appropriate behavior and boundaries annually, speak with our students at 
yearly cadre meetings, and are committed to investigating any such reported inappropriate behavior 
swiftly and thoroughly. In short, Loomis will not tolerate any such behavior. If such behavior occurs 
we ask you to contact one of the following people immediately: Mr. Hess, associate head of school 
(860.687.6807); Ms. Liscinsky, dean of student life (860.687.6206), or Ms. Ballard dean of the faculty 
(860.687.6225).  
Please note that inappropriate behavior may not be limited to physical contact between the student 
and the faculty member. Inappropriate comments, emails, and invitations are a few examples of 
behavior that may warrant an investigation. If you have any questions, please contact one of the 
aforementioned administrators who would welcome the opportunity to talk with you. 

 

Identification Cards 
Every Loomis Chaffee student is issued an official identification card, valid for one year, which 
contains the student’s photograph, current year, and class. This card also serves as the key to the 
external dorm doors and should be on the student at all times (in case of an emergency).  The card 
should be used to check materials out of the Katharine Brush Library, to draw cash or cash checks at 
the Cashier’s Window, to make charge purchases at the Bookstore, and to obtain student rates for 
periodicals, travel, theater, etc. Lost ID cards may be replaced (for a small fee) in the IT Department. 

 

Katharine Brush Library 
 
Katharine Brush Library provides access to 40,ooo books and more than 40,000 ebooks, as well as 
periodicals, DVDs and over 50 subscription databases. Facilities for student use include 20 
computers dedicated to conducting research and	  searching library databases.  
 
Library hours 
 

 Week I 
 

Week II 

Monday-Thursday 8:00 am—9:40 pm 8:00 am—9:40 pm 
Friday* 8:00 am—9:40 pm 8:00 am—6:00 pm 
Saturday* 8:00 am—1:30 pm Closed 
Sunday 3:00 pm—9:40 pm 3:00 pm—9:40 pm 

 
*Week I with no Saturday classes hours Friday 8:00 am – 6:00 pm and Saturday closed. 
 
Library Policies 
 
During the school day, quiet conversation is permitted on the first floor.  On the second floor, 
talking is only permitted in the group study rooms and classrooms. Any student who chooses to 
study on the second floor is expected to abide by the silence rule outside the group study rooms 
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and classrooms. Drinks with a lid are permitted in the library. Food is not permitted in the library 
except during special school-planned receptions.  
 
During evening study hours, the library provides space for individual, silent study on the second 
floor except for the group study rooms and classrooms. Quiet small group work is permitted on 
the first floor during study hall. Students wishing to pursue larger group study may sign up to use 
a study room on a first-come, first-served basis. While boarding freshmen and first-year 
sophomores must ordinarily study in their rooms, they can arrange for special permission to use 
the library during the evening from the dorm head or their advisor.  
 
Borrowing materials 
 
Students must use their identification cards to borrow from the library collection. Books circulate 
for 21 days with a $0.10 per day late fee. DVDs circulate for 3 days with a $1.oo per day late fine. 
iPads circulate for 3 days with a $15.00 per day late fee. Periodicals do not circulate. Students who 
have lost a library item should report it immediately.  
 
Reserve materials 
 
Teachers who have put items on reserve for class use must indicate whether an item can be taken 
out of the library. An identification card is required to borrow reserve items. Certain overnight 
reserves must be returned to the circulation desk or book drop before first period (8:30 am) the 
following day. 
 
AV equipment 
 
Any AV equipment available for students or teachers must be checked out from the IT department 
(lower level of the library) between 8:00 am and 4:00 pm. 
 
Printers and Copiers 
 
Two printers and copiers are available for student use on the main floor of the library. One printer 
and copier is available on the second floor. Copying, printing, and scanning are free. However, 
students should be conscious of saving paper and only print if a hard copy is absolutely needed.  
Notice: The copyright law of the United States (Title 17, U.S. Code) governs the making of 
reproductions of copyrighted material. The person using this equipment is liable for any 
infringement. 
 
Archives 
 
The school Archives, located on the lower level of the library, is open eight hours each week for 
use by the school community. Public hours are posted on the Archives webpage and the door of 
the Archives. Should anyone need archival materials at other times, please leave a message for 
Karen Parsons, the archivist, on her voice mail or email. 
 

Lockers, Lost & Found and Valuables 
At the beginning of every school year, each freshman and sophomore day student is assigned a locker 
and bookstall in Chaffee Hall/Hubbard. Juniors and seniors will be assigned lockers in Founders 
Hall upon request. Locks for these lockers should be purchased at the school bookstore. Gym lockers 
and locks are assigned and distributed by the Athletics Office every fall. Be sure to lock your 
lockers at all times.  

School materials and articles of clothing left around the school are eventually deposited in the Lost & 
Found in the Founders Dean’s Office. Other items of sentimental or monetary value should be turned 
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in to one of the Deans’ Offices where they may be claimed. The school is not responsible for lost or 
stolen items. 

 
Mail 
Boarding student mailboxes, located in the School Center (SNUG), should be checked daily.  

Packages delivered to the mailroom may be picked up between 7:15 a.m. and 1:15 p.m. on weekdays. 
Notices that packages have arrived will be placed in mailboxes. 

Outgoing mail must be posted at the U.S. Mailbox outside the Business Office for the 3 p.m. pickup 
on weekdays or the 2:15 p.m. pickup on Saturdays. 

 

The SNUG 
Located on the lower level of the School Center, the SNUG, the snack bar and lounge area, is open on 
class days between 8:3o a.m. and 5:3o p.m. Saturday hours span 1o a.m. through 11 p.m. The SNUG 
is run by the dining hall food service on a nonprofit basis. Cash is accepted or students can charge 
purchases on their student ID cards. The school asks for patrons to cooperate in maintaining 
cleanliness and order in this popular gathering place. 

 

Storage 
Students’ possessions normally remain in their dormitory rooms over the December and March 
vacations, but rooms and student storage areas must be emptied for the summer.  

The school requires students to remove all possessions and take them home or use U-STOR-IT, self-
storage, the UPS Store, or other services chosen by parents to store belongings over the summer. 
Information about such services can be found on the student and parent portals. 

 

Student Activities and Organizations 
The Student Activity Committee, known on campus as “StuActs,” is a diverse group of students and a 
faculty director who plan weekend diversions, enrichment opportunities, and social events for the 
school. StuActs strives to offer an abundance of activities with enough variety to appeal to everyone in 
the school community. StuActs also works closely with class officers, club leaders and advisors, 
dormitory prefects and RAs, faculty members, the music and theater departments, and the deans of 
students to contrive and coordinate on and off-campus events. 

Activities planned by StuActs include game shows, live band concerts (professional and student 
musicians), DJ dances, games and food in the School Center (SNUG), spectator buses to off-campus 
athletic contests, ski trips, video game tournaments, vans to the malls or to movie theaters, even 
shopping and sightseeing junkets to New York City and Boston. Student involvement and 
performance have been vital to the success of these events. 

Upcoming events are advertised on the web, through email, and in the Weekend Bulletin. Events 
sponsored by StuActs are open to all Loomis Chaffee students (boarders and day students). Guests at 
school dances are limited to one per student host on non-campus weekends (dorm dances excluded), 
as determined by the deans. Students who wish to bring a guest must get approval from the 
appropriate dean. Usually no fees are associated with these programs, but some of the big events or 
special trips may require a charge. 

To learn more or to become involved with planning social events on campus, contact Director of 
Student Activities Michael Donegan via email or by calling 86o 687 6232. 
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The Loomis Chaffee School sponsors a number of student-led extracurricular clubs and organizations. 
A few examples are the student newspaper (the LOG), the yearbook (Confluence), Alex’s Lemondade 
Stand, Darwin Outdoor Club, PRISM multicultural student organization, Spectrum (gay, lesbian, 
bisexual, transgender and allies group), Chess Club and the BBQ club. Students are invited to learn 
more about these organizations by visiting the Loomis Chaffee website at www.loomischaffee.org to 
join the organization(s) of their choice each fall. New clubs are formed each year so the following list 
will not necessarily be complete. 

 

Student Bill of Rights 
To establish among students a high standard of “creative responsibility toward the government of 
The Loomis Chaffee School” and to protect each student’s rights upon enrollment, former 
Headmaster Francis Grubbs, speaking in 1964, asserted the need for students to be aware of their 
rights and responsibilities. The Student Council subsequently compiled a list of student rights to 
which the faculty and administration are committed in principle and practice. Violations of these 
rights should be reported to the dean of faculty. As a result of their awareness of their rights, students 
should develop greater control over and responsibility for their Loomis Chaffee experiences. 

• Students excused from school for religious holidays should be allowed extra time to complete 
assigned homework. 

• An assignment for one class should require between 45 and 75 minutes’ work. A week’s 
homework for one class should consume between three and five hours’ time. 

• Students are not required to complete more than two major evaluative exercises (tests or 
papers) in one day. Those two exercises should be the first two assigned; the student should 
negotiate deadlines for additional major assignments in advance of the original deadline. 

• Major evaluative exercises may not be assigned in the two days prior to any exam period. 
• No homework may be assigned to be completed during Thanksgiving, December, or spring 

vacations. 
• No homework assignments may be due on the first day of school after Head’s Weekend or 

Easter weekend (or the first class meeting). This includes major evaluative exercises. 
• Students need not report to the classroom until the bell rings, signifying the beginning of the 

period, nor are they expected to remain after the period ends. 
• Students will be allowed reasonable release class-time compensation for field trips, movies, 

or other required events scheduled outside regular meeting times. 

 

Student Council 
The Student Council is the student legislative body that represents the needs, ideas, and concerns of 
all Loomis Chaffee students. Representatives to the council are elected annually in a proportion of 
one representative for every 19 boarding boys, day girls, etc., per class. These student leaders, who 
elect their own senior officers and committee chairs, solicit the input of their constituents as they 
work together for the betterment of the school.  

Council meetings are held each Tuesday evening at 6:3o p.m. in Founders Lounge or another location 
posted in the Daily Bulletin and on email. All meetings are open to the school community, and all 
interested students are invited to attend. Minutes of each weekly meeting are posted on email and the 
Student Council bulletin board in Founders Hall. Summaries of the council’s activities are also 
published in the Loomis Chaffee Log. 

2014–15  Student Council Officers: 

President: Will Parsons 

Girls Vice President: Gabby Roncone 

Boys Vice President: Charles Kenney 

Secretary/Treasurer: Penelope Shao 



Loomis Chaffee Student Handbook 2014-15 Page 41 
 

 

 

Student Council Representatives 

Angel Fadila, Jean Lee, Ciera Hunter, Bill Holloway, Aidan Dunlavey, Zach Ellish, Aurelie Liu, 
Hannah McCarthy Potter, Sasha Mesmain, Ellen O’Brien, Samantha Roy, Will Meng, Eagle Wang, 
Mike Cerny, Joe Hinton, Jamie Lee, Tanya Tsoi, Anika Bargava, Preethi Kannan, Zaire Goodwin, 
Eric Wang, Taseen Anwar, Connor Farrell. 

Freshman Representatives (Class of 2018) 

(to be elected in the fall) 

Faculty Advisors: Harriet Boriello, Al Freihofer 

The Student Council is represented on six committees that provide guidance to various areas of 
the school. These committees and the student representatives are: 

• Calendar Committee: Isabelle Raposo, Ilya Yudkovsky 
• Curriculum Committee: Michael Kim, Catie Choi  

Disciplinary Committee:  Aidan Dunlavey, Jim Oakes, Michael Carter, Sara Pipernos, 
Isabel Guigui, Olivia Fischer, Trina Hong, Colin Phelan 

• Food Committee: Kelsey Duffy, Julia Song, Olivia Diong 
• IT Committee: Kijoon Kim, Alex Gordienko  

Rules Committee: Winda Wanikpun, Isabel Hanson 

 

Vacations 
Vacations offer welcome and necessary respite from hard work at school. All students should plan to 
go home for vacations, though only after having met all appointments, including their very last 
obligation before leaving. Similarly, all students are expected back at a specific time in order to 
resume the school year in an orderly and efficient manner.  

Since the dormitories are closed during vacations, boarding students must depart promptly and 
return only on the scheduled date of return. If a student’s return after vacation is unavoidably 
delayed, please notify the school by telephoning the appropriate dean during the day or the 
dormitory head at night. Students should make travel arrangements far enough in advance to 
ensure attendance at all appointments at the start or conclusion of vacations. Rare exceptions 
must be cleared with the appropriate dean. For a fee that is determined based on the number of 
riders, the school provides transportation to the local bus station, train station, airport, and to 
Stamford and New York City. Students must pre-register for spots on the vans/buses provided. 
(Vans/buses need a minimum amount of students to warrant the costs — a trip many be canceled 
if the minimum amount is not reached and alternative travel arrangements will need to be made 
by the student/family.) 

Boarding students who do not travel directly home at the start of vacation must fill out a vacation 
permission form and provide appropriate information about their destination(s) no later than the 
posted deadline. 

 

Work Program 
The Loomis Chaffee Student/Faculty Community Work Program, inaugurated in 1971, involves both 
students and teachers in the operation and maintenance of the school. Peter Gwyn, the director, 
assigns, schedules, and monitors all work assignments. As often as possible, students and teachers 
select the jobs they wish to perform. Assignments often change from term to term to expose everyone 
to the workings of different departments of the school. Supervisors are chosen based on their 
reliability and leadership qualities; both faculty members and students act as supervisors. 



Loomis Chaffee Student Handbook 2014-15 Page 42 
 

Work assignments include the routine cleaning of many school buildings and many tasks in the 
dining hall. Workers help in the bookstore, the library, and science labs. They deliver the mail, work 
as gallery assistants, and render services to the Admission, Communications, and Development 
offices. Many areas of school life are operated or assisted in their operation by the Student/Faculty 
Community Work Program. 

Generally, work assignments consume one to two hours each week of a person’s time. Clerical jobs 
typically require more time and less energy, while manual jobs require more energy and less time. 
Because of the nature of their responsibility, supervisors often serve shorter shifts. 

The Community Work Program is a vital component of Loomis Chaffee life and the school will not 
tolerate neglect or refusal to perform one’s work. Consequently, an unexcused work assignment is 
recorded with the appropriate dean, and the missed work must be made up. The student must 
arrange make-up work through the Work Office in the SNUG. The buying or selling of a work job is 
considered a major school rule violation. A student who misses two appointments also forfeits choice 
of jobs for the subsequent term. 
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Dormitory Life 
The school values the creation and maintenance of positive morale in its dormitories. For both the 
common good and for individual welfare, all dormitory residents should embrace the values of 
cooperation, good will, personal integrity, commitment to community, respect for and consideration 
of others, and adherence to the house rules. 

The dormitory serves as the keystone of social life for all boarding students.  Faculty and faculty 
families live in each dorm, enabling students to have daily contact with adults and families in their 
dormitories. In addition, other faculty members and their families are affiliated with every dormitory, 
each of them serving duty on study nights in the dormitories. Returning boarding students select 
their advisors from among that group of dormitory residents and affiliates. Student prefects and 
resident assistants (juniors and seniors), who live on every corridor, share the responsibility for 
running the dormitories. 

Dormitories develop spirit and unity through social activities that include informal athletics contests, 
movie nights, cookouts, hiking trips, etc. Dormitories share the same dining tables for family-style 
dinners, occasionally mixing with otherdorms. 

Each spring, current students state their preferences for rooming in the subsequent school year.  
Their choices are granted whenever possible based on seniority and previous rooming history. Room 
assignments do not become definite until shortly before students arrive at school in September. 

 

Care and Use of Rooms 
The school provides a bed and mattress (extra-long: 8o inches), bureau, desk and chair, and 
closet/wardrobe. Students must provide their own linens and pillows. 

Students should bring toilet articles, towels, a desk or reading lamp (not halogen or clip-on), some 
type of alarm clock, and at least two blankets. (A third blanket or comforter is recommended for 
chilly New England winter nights.)  Electric blankets are not permitted because of potential hazards. 

Rooms may be furnished according to personal taste. A comfortable chair, a futon, a non-halogen 
floor lamp, and pictures or posters are common enhancements. A rug and bedspread brighten-up the 
room, making it somewhat more home-like. Tapestries, flags, curtains or other fabric wall coverings 
are not permitted. New students may wish to see their rooms before settling on major additions of 
these sorts.   

Any substitutions of a student’s own furniture for the school’s must be approved by the dormitory 
head and the student’s parents, as the student is financially responsible for returning the room’s 
original furnishings at the end of the year. Furniture provided by the school (especially beds) must be 
used as it was intended to be. 

Posters or pictures may be suspended from the picture molding along the ceiling with thumbtacks or 
other small tacks. No tacks or nails may be used on walls or other woodwork. Scotch tape, masking 
tape, duct tape, decals, “fun tack” or similar adhesives (excluding 3M products) may not be applied to 
walls or woodwork.  

For fire safety reasons, students are not permitted to hang any materials from the ceilings and or 
pipes of dorm rooms. Fines may be assessed in June for damages caused by careless hanging 
practices. 

Empty alcoholic beverage containers of any kind may not be used as room decorations. 

Any material that includes nudity or sexually explicit content, or that condones alcohol or drug use 
may not be used as decoration in dorm rooms. 

Students are expected to use sheets on their beds, rather than sleeping in sleeping bags. 

Window screens (and storm windows, if installed) must remain on windows. Students with damaged 
or missing screens will be held financially responsible for them at periodic junctures during the year. 
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The school does not permit students to keep pets in their rooms; this includes fish. 

Students may bring mattress "toppers" that can be laundered or dry-cleaned, but they cannot 
bring their own mattresses. 

Students who damage or use inappropriately any heating sensors, smoke detectors, fire extinguishers, 
or other devices will be held financially responsible for repair or replacement and will face 
disciplinary action 
 

Additional suggestions 

Although the school provides uniforms, warm-ups, and certain special equipment for 
interscholastic teams, students should bring their own tennis racquets, hockey and lacrosse sticks, 
baseball gloves, etc., to school. 

Students with hobbies (such as photography or playing a musical instrument) should bring their 
own cameras or other equipment to school.  

Bicycles (and helmets) are useful for practical and recreational reasons. Be sure to purchase a 
dependable (kryptonite-type) lock. 

 

Fire Regulations 
(By order of the Windsor Fire Marshal) 

Please abide by the following regulations for dormitories: 

1. Tapestries, flags, and other fabrics must not be used as decorations or hangings in student 
rooms.  

2. No materials (including canopy-type constructions) may be hung from ceilings or sprinkler 
pipes. Nothing can be attached to sprinkler pipes, and they must not be tampered with in 
any way. Smoke detectors must not be covered, removed, or tampered with in any way at any 
time.  

3. Pictures or posters may cover only 2o percent of a room’s total wall space. Papers or posters 
must not be attached to the outside of room doors. Fire-resistant message boards are 
permitted. 3M “post-it” tape is the only approved method of affixing things to walls. No other 
type of tape, sticky putty, pins, tacks, nails, or glue is allowed. 

4. Electrical heating or cooking appliances including hot plates, coffee makers, and “hot pots” 
are not permitted. Mini-refrigerators (1.7 cu. ft. max) are permitted.  These are the cube 
shaped refrigerators.  The rectangular ones do not generally meet the requirements and may 
be removed.  Any refrigerators must stand next to walls with no materials stored behind 
them. Refrigerators are not allowed in closets or under beds. They must be kept clean, and 
they are subject to weekly inspection. Lights and electrical appliances should be turned off 
when not serving a useful purpose or when the room is not occupied. Lamps and fans must 
be removed from use when damaged or when parts are missing. Irons may not be used in 
dorm rooms. 

5. No open flames (candles, etc.) in rooms. 
6. Lamps, radios, computers, electric clocks, and similar electrical appliances must be 

connected directly to electrical outlets (e.g., no extension cords). Whenever the number of 
outlets cannot accommodate electrical appliances, one multiple outlet strip (UL approved 
with a 15-amp maximum circuit breaker) may be used at each outlet location to augment the 
available power sources. Equipment and appliances must be directly connected to the outlet 
strips without the use of extension cords. Approved multiple outlet strips may be purchased 
at the Bookstore. Energy Star-rated refrigerators are recommended. Energy-efficient light 
bulbs should be used and can be purchased at the Bookstore. 

7. Nothing of any nature may be stored in hallways, stairwells, entries, or lobbies; nor should 
any fire escape path or fire exit be blocked by rubbish, trash, recycling, or improperly stored 
personal items. 

8. Light fixtures must be kept away from any potential combustibles. 
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9. Halogen-style table and floor lamps of any style may not be used in dormitory rooms. Only 
fluorescent or incandescent bulb-style lamps are permitted. Clip-on lamps of any type are 
also prohibited. Bulbs must not exceed the lamp’s posted wattage limit. Holiday string lights 
and decorative paper lamps may not be used in dorms. 

10. Couches and stuffed upholstered chairs are a smoke hazard and are strongly discouraged.  If 
the room contains a lofted bed, the desk and bureau are allowed under the bed, but 
upholstered furniture is not allowed under the bed. 

 

Room Inspection 
When school is in session 

Boarding students must maintain clean, uncluttered, and presentable rooms. They are also expected 
to share the tasks of cleaning corridors, social rooms, stairs, and trash closets. Faculty members 
inspect rooms every school day for general neatness, and the duty person makes a more thorough 
examination (including refrigerators, closets, floors under beds, furniture, etc.) on Sundays. Students 
are not required to be present for these inspections. Prefects and RAs are exempt from the daily 
inspections, as long as their rooms are presentable. Before vacations, the dormitory head will make a 
thorough inspection in the presence of the occupant(s), at which time the students are asked to note 
on a special card any repairs that their rooms may require. 

During vacations 

Each room will be inspected by the deans and dormitory heads to assess its condition and need for 
repairs. Closets, shelves, and refrigerators are always subject to scrutiny. Rooms in which contraband 
(drugs or drug paraphernalia, alcoholic beverages, dining hall equipment, or unauthorized school 
property) is clearly visible are liable to formal search (see below). No search will begin without effort 
to contact the room’s resident(s). 

Campus Safety Inspections 

To ensure the safety of the students and faculty living in dorms, the Campus Safety Department may 
conduct room inspections during breaks to ensure compliance with fire and safety regulations. 
Campus Safety officers will enter each dorm room and check to make sure that the room is in full 
compliance. Dorm heads will be notified by the Physical Plant office of any issues found. In addition, 
the Windsor Fire Marshal may conduct inspections at any time during the school year to make the 
same assurances. Campus Safety officers will revisit the dorms found in violation to make sure that 
any noted issues have been addressed.  

End of school year 

Each room is emptied and cleaned by the occupant, inspected by dormitory faculty as part of the 
check-out procedure, and inspected by Physical Plant personnel after departure. Students will be 
billed for missing or damaged items, or be assessed a cleaning fee if appropriate. 

 

Property Search 
Students must not store illegal or contraband materials, stolen articles, or dangerous items in their 
rooms, lockers, cars, or other locations on campus. In recognition of students’ right to privacy, the 
deans will adopt the following procedures when there is probable cause to conduct a search: 

1. No search will commence until efforts are made to contact the appropriate dean for 
authorization. If no dean is available, a dormitory head may authorize a formal search. 

2. Searches will be conducted by two adults and, whenever possible, the student(s) involved. 
3. A formal room search includes drawers, boxes, bookbags, clothing, trunks, and so on, in 

addition to closets, shelves, walls, floors, under furniture, and in refrigerators.   
4. Other searchable areas include but are not limited to lockers and cars.   
5. Loomis email accounts may be searched if there is a concern about harm to the student or 

community. 
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6. If any contraband, illegal materials, or stolen articles are uncovered during a search, the 
student(s) will be liable to disciplinary action. 

 

Room Repairs 
To request the following repairs to a dorm room, the student should email his/her dorm head. 

1. Electrical, lighting, phone, or data problems 
2. Changes in heat setting — warmer or cooler (Note:  Adjustments cannot be made to room 

temperature without damage to the heat sensor control.) 
3. “Bunking” or “unbunking” beds 
4. Repairs to doors, windows, or screens 
5. Leaks 
6. Pests, such as ants 

 

Laundry 
Card-operated washers and dryers for student laundry are located in most dorm basements. Cards 
may be purchased from a laundry service vending machine in the School Center (SNUG). In addition, 
students have the option of purchasing personal laundry service from our laundry and dry cleaner, a 
local company. The laundry receiving room, for those purchasing the personal laundry service, is 
adjacent to student mailboxes in the School Center. A pick-up and drop-off schedule will be posted. 

 

Music Playing 
Music must be played quietly in consideration for others. 

While classes are in session (e.g., during every class day), during evening study hours, and after 1o 
p.m. on study nights, there should be no amplification of music that can be heard outside.  

Infractions of these guidelines may result in the loss of these privileges. 

 

Parietal Rules 
Dormitory visits made by students of the opposite sex are confined to the social rooms except as 
described below (interdorm visitation):   

Social room visiting hours: 

• Weekdays & Week I Fridays  8 a.m. to 7:45 p.m.   
• Week II Fridays & Saturdays  8 a.m. to 11:30 p.m. 
• Sundays    8 a.m. to 7:45 p.m.   

(same as weekdays & Week I Friday) 

Corridors, stairwells, and student rooms are off-limits to persons of the opposite sex (except relatives 
and faculty members), including non-members of the school community. Visitors and persons visited 
are both subject to this rule. Exceptions to this rule occur during inter-dormitory visitation times, and 
include faculty members, parents, non-resident siblings, and other relatives (subject to faculty 
approval). 

 

Interdorm Visitation 
Interdorm visitation is a privilege of all upperclass (11th and 12th grade) students that may be 
rescinded at any time if circumstances make it contrary to the school’s best interests. Upperclass 
students of the opposite sex, or same sex/gender identity couples, may visit one another between 
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7:10pm and 7:40pm on study nights, and between 7:00pm and 11:00pm on Saturdays and Week 
II Fridays. Sophomores are allowed interdorm visitation after the winter midterm on non-study hall 
nights only and may not have interdorm with seniors or PGs; freshmen are not allowed interdorm 
visitation. Interdorm visitation is allowed under the following conditions: 

1. Visitors must personally sign in and out with the faculty duty person upon arrival and when 
leaving. 

2. Lights must be illuminated in rooms where visitors congregate; open-door policy applies 
during visitation times.  

In addition to the above, students should keep the following important clarifications in mind: 

1. Any student who violates the letter (such as having the door closed, failing to check in, etc.) 
or the spirit of the rules governing visitation will have the privilege rescinded for a minimum 
of four weeks. In addition, the deans may impose additional penalties such as Level I or 
Level II depending on the severity of the offense. 

2. Charged with responsibility for interdorm visitation, the duty person has full authority with 
respect to procedures and possible violations. The duty person may solicit assistance from a 
prefect or RA in maintaining order. 

3. Any violation of school rules described elsewhere in the Handbook will be adjudicated by the 
deans in the usual manner. Furthermore, the student(s) involved will have the visitation 
privilege rescinded for a minimum of four weeks. 

Please note: To forestall embarrassing or compromising situations, students should 
inform other students and faculty members of visits to opposite-sex dorms. 
Brothers and sisters enrolled at the school may visit each other in their rooms in the 
company of a parent or, with a faculty member’s approval, another adult relative. 
Boys may visit a faculty apartment in a girls dormitory (and vice versa) only when 
accompanied by that faculty member. 

Please note: Prefects/RAs may visit in another dormitory of the same sex until 10:55 
p.m. If they plan to visit after the 10 p.m. check-in time, prefects/RAs must seek 
permission of their own dormitory head or duty person as well as the duty person in 
the dormitory to be visited.  

 

Social Room Use 
Use of televisions, video games, ping pong tables, pool tables, and other such equipment in social 
rooms is confined to times other than hours when classes are in session or evening study hours 
(except for programs or videos approved by the dormitory head or duty person). 

Students may watch television and play various games in the social rooms on Week II Friday nights 
and Saturday nights until midnight. With the duty person’s approval and appropriate supervision, 
these hours may be extended. 

 

Study Evening Policy 
Every study evening (Sunday–Friday, Week I, and Sunday–Thursday, Week II), study hall quiet 
conditions exist on campus between 7:45–9:45 p.m. and after 1o:3o p.m. in upperclass dorms. A 
quiet atmosphere conducive to independent and, when appropriate, group study, is promoted 
throughout the dormitories, the library, and the art center. 

Freshmen, sophomores, and juniors must check in with the dormitory duty person at 7:45 p.m. 
Seniors must check in at 8 p.m. All students must check in again with the dormitory duty person by 
9:45 p.m. Students must be physically present for the late check-in unless they have special 
permission to be elsewhere.  
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Visiting policy 

During study hours, freshmen and new sophomores must work in their own rooms without visitors. 
Library trips, tutorial meetings, group projects, etc., are allowed only with a teacher’s, advisor’s, dorm 
affiliate’s, or dormitory head’s permission. Juniors and seniors may visit other rooms in their own 
dormitories only for academic purposes; they may sign out to authorized places (see next page) at 
their own discretion, with the expectation that they have gone only to those locations to which they 
have signed out.   

Lights must be out at 1o:3o p.m. for freshmen; 1o:45 p.m. for sophomores.   

By 11 p.m., juniors and seniors must return to their own corridors and must be in their own rooms by 
midnight. The school urges all students to go to sleep at a reasonable hour so as to benefit from 
sufficient rest.  

 

Group projects 

Students engaged in group projects may work on such projects in dorm social rooms, classrooms, 
and seminar rooms in the library (with permission) provided that they sign out to those locations. 

 

Dormitory work jobs  

Boarding students with dormitory work jobs are expected to complete their assigned jobs by 1o:3o 
p.m. 

 

Sign-out policy 

Students may sign out to the following places until 9:3o p.m.: 

• Katharine Brush Library, except freshmen and new sophomores, who may use the library 
only through arrangements with a dormitory faculty member and a librarian 

• NEO Theater for rehearsals, tech work, or productions 
• Richmond Art Center (RAC) for students enrolled in art courses (NOTE: The RAC closes 

at 9:15 p.m., not 9:3o p.m.) 
• Hubbard Music Center until 9:15 pm 
• Founders Hall for authorized meetings in the chapel, Founders Lounge, or the Nee Room 
• A class-scheduled event 
• A visit with a teacher 
• A sequence of any of the above 

 
Telephones and Email 
Telephones may be used for incoming or outgoing calls during daytime and evening hours except 
during study hours (7:45–9:45 p.m.) and after 1o:15 p.m. for freshmen and sophomores, 11 p.m. for 
juniors, 11:3o p.m. for junior prefects, and midnight for seniors. The school therefore recommends 
that students arrange routine times to telephone families and friends. At urgent moments, families 
may contact their son or daughter through the school switchboard (86o 687 6ooo) during normal 
“business” hours or, at night, through the student’s advisor, dormitory head, or dean. (For 
information on cell phone use, please see p. 17.) 

Please note: Students are expected to check their email at least once a day for 
communication from  teachers and administrators.  
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Weekend Check-in Policy 
Students must personally check in with the dormitory duty person on Week II Fridays, all Saturdays 
between 7 p.m. and 7:3o p.m. (unless off campus on an authorized permission) and at 11:3o p.m. 
(except for seniors who may check in at midnight on Saturdays), and on Sunday’s in the afternoon. 
Remember that boarding students who remain outside their dormitories after late check-in are liable 
to serious disciplinary action.  

It is a major offense for boarding students to be out of their dormitories between late check-in and 6 
a.m. unless they are on authorized late permission, they have specific permission from a faculty 
member, or they need to go to the Health Center (in which case accompaniment by a faculty member 
or prefect/RA is required). 

 

Overnight Guests 
From time to time (other than campus weekends, dances, and the prom), day students, friends not 
enrolled at Loomis Chaffee, or relatives may stay overnight in a dorm with the approval of the 
appropriate dean and dormitory head and with parental approval. An overnight guest form must be 
picked up in the deans office and completed.  If a guest plans to stay in a double or triple room, all 
residents of the room must be willing hosts. Guests are expected to abide by the school’s rules at all 
times. Please understand that the school cannot provide accommodation for day students whose 
families are traveling out of the area. 

 

Student Prefect and Resident Assistant System 
The student prefects and resident assistants (RAs) help maintain a high quality of boarding life and 
help foster an attitude of mutual trust and openness among dormitory faculty members and students. 
Prefects and RAs have a unique opportunity to share with the faculty the challenge of making the 
dormitories safe and civil dwellings, environments characterized by understanding, responsibility, 
and respect for others and their property. Ultimately, prefects and RAs help define and maintain the 
morale of the dormitories and their residents. Prefects are assigned to underclass dorms; resident 
assistants help in upperclass dorms. 

To be a prefect or an RA, one must be a role model and, as such, set a responsible example. Other 
students scrutinize how their prefects and RAs conduct themselves, how they manage their 
responsibilities, and how they treat others. Ultimately, the prefects and RAs must have a keen sense 
of fairness. 

Selection of Prefects and RAs 

Each spring, a boarding student who has lived as a Loomis boarder for at least the preceding year 
may apply to be a prefect or RA for the following school year. Sophomores and juniors (rising juniors 
and seniors) are eligible to be prefects on underclass corridors; only juniors (rising seniors) are 
eligible to be resident assistants on upperclass corridors. Applicants may not have incurred a Level II 
or a Level III during the current school year. 

The Dorm Life Committee, in consultation with faculty dormitory residents, current prefects and RAs, 
selects the prefects and RAs and assigns them to dormitories based primarily upon the school’s needs. 
In the fall, new prefects and RAs return to school early for training, and there are other regularly 
scheduled meetings during the school year to support the student staff.  

 

Privileges of Prefects and Resident Assistants 

Prefects and RAs are assigned to particular dormitory corridors by the Dormitory Life Committee, 
who considers the individual requests in conjunction with the boarding community’s needs. Prefects 
and RAs are released from work job responsibilities, since they absorb many time-consuming duties 
within the dormitories. They are exempted from daily room inspection, but they are expected to 
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maintain neat, clean rooms. Junior prefects are excused from required breakfast attendance, and 
they have the same study night privileges as seniors. 

Any prefect or resident assistant who violates a major school rule will be removed from his or her 
position, in addition to other disciplinary sanctions. 

 

2014-15 Student Prefects 

CARTER:  Michelle Choi, Nancy Coulverson, Hannah Falvey, Michaela Giuttari, Abbie Klein, 
Hannah McCarthy Potter, Natasia Nabila 

FLAGG:  Samir Agadi, Mark Byrne, Henry Chong, Amir Katz, Zach Verdi, Alexandre Zilkha 

HARMAN:  Damon D’Amico, Andrew DeLalla, Arn Khunpinit, Nathaniel Lyons, R.J. Rochlin, 
Zach Zavalick 

KRAVIS:  David Chen, William Meng, Tan Nhat Nguyen, Colin Phelan, Ethan Twombly, Eagle 
Wang, Charles Weld  

LONGMAN:  Elizabeth Jiang, Emilie Szemraj 

RICHMOND:  MacKenzie Chavez, Catie Choi, Izzy Hanson, Alice Jiang, Maddie Kudlinski, 
Aurelie Lui, Sasah Mesmain 

 

2014-15 Student Resident Assistants 

AMMIDON:  Ayanna Curwen, Angel Fadila, Olivia Fischer, Jean(Myungjin)  Lee, Isabelle Raposo, 
Julia (Woojae) Song  

BATCHELDER:  Esteban De La Vega, R.J. Finlay, Zach Giuttari, Will Hanson, Colin Merrill, 
Vincent Wong 

MASON:  Chynna Bailey, Lindsey Kendall, Maddy Richmond, Sierra Semmel, Krystal Sung 

PALMER:  Dania Haughton, Kalina Joffray, Steph Jones, Penelope (Jingpeng) Shao, Allison Yeh 

TAYLOR:  Dontay Downer, Benzi Edelson, John (JiHwan) Kim, Doyle Lokitiyakul, Sean Ross, 
Trung Vu 

WARHAM:  Michael Carter, Sebastian Dovi, Thomas Elcock, Charles Kenney, Michael Kim, Cole 
Poyfair, Caleb Rudnicki 

 

Procedures for Leaving Campus 
Signing Out and In 
Students leaving the dormitory on foot or bicycle for various destinations (such as Windsor Center in 
the afternoon or the library during evening study hours) must personally sign out on the sheet posted 
in the dormitory foyer. Upon returning to the dormitory, they should sign in on the same sheet. 
Students are on their honor to be in the place(s) to which they have signed out. Each student must get 
their own permission. A student may not sign out for another student. 

 

Leaving Campus 
When a boarding student leaves campus other than for a school trip, team trip, or visit to Windsor 
Center (on foot or bicycle before early check-in), he or she must fill out a permission slip, secure the 
appropriate adult’s signature, and post the “per” on the clipboard near the permission box in his or 
her dormitory foyer. Whenever a boarding student travels in a motor vehicle, he or she must obtain a 
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“per” for the excursion. Students must not be outside of the loop road after dark without special 
permission. Exception: trips to the rink for practices or games. 

 

To Windsor Center 
After the end of the class day and until early check-in time, no permission is necessary if traveling by 
foot or bicycle/skateboard. Signing out at the dormitory is required.  

After early check-in time (e.g., at night), a permission form must be posted with appropriate 
signatures. For reasons of safety, NO student should walk to/be in town alone after dark. 

 

To Other Destinations — permission required 
Hartford-area day permissions: students may leave campus after their last appointment. They must 
return for family-style dinner or, on other nights, by early-evening check-in. 

 

Day/night or night permissions on weekends  
On Week II Fridays or on Saturdays, students may leave campus after their last appointment until 
evening check-in. Students must explain their plans for the day and evening to the adult signing their 
“pers.” Furthermore, freshmen and sophomores must return to campus by 11 p.m. unless their plans 
merit the special permission of their dormitory head, their advisor, the duty person in their 
dormitory, or a dean. 

 

Overnight/Weekend Permissions 
Students are required to obtain a “per” for any off-campus overnight or weekend, including a trip 
home.  The following policies must be observed: 

1. Students traveling home overnight must have their parents notify the Deans’ Office in 
advance by phone. Please speak directly to the appropriate dean (or assistant) with 
overnight/weekend permissions at 86o 687 615o for upperclass students or 860 867 
6158 for underclass students; please do not leave permissions on voice mail or on email. 

2. Students traveling elsewhere overnight must obtain an invitation for the specific visit by 
telephone call from the hosting adult. When a parent grants his/herson or daughter 
permission to visit at the home of a Loomis Chaffee student, on the “Online Student 
Permission Authorization” card, and the Deans’ Office has received an invitation from an 
adult host for the overnight or weekend, permission for the visit is not necessary again from 
that parent.  

3. Procedures for college visits are outlined on page 24 of this handbook. 

Limitations on Weekends 

Overnights/weekends are limited annually by campus weekends scheduled by the deans. The first 
weekend of the school year is a campus weekend, and freshmen and sophomores are expected to 
remain on campus for the first several weekends of the year.  

Permission is required for all off-campus travel any time after early evening check-in. A telephone 
call is needed when a boarding student is away from the school three or more hours visiting 
another student’s home. If a boarding student has a per for a visit at a day student’s home for 
three or more hours, there must be an invitation from the hosting adult who would be at home for 
supervision. 

Students returning to campus are expected to check in with faculty on duty. 
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Please note:  

1. Regular weekends begin after the student’s last class or athletic event on 
Saturdays or after athletics on Week II Fridays. Weekends conclude by 7:45 
p.m. Sunday at the latest. 

2. School officials assume that students will be going to the places indicated on 
their permission forms. If plans change, or if circumstances prevent the 
student from reaching his or her intended destination, he or she must notify 
the dormitory head, faculty on duty, or the dean. 

3. Early returns: Whenever students return to school before the time 
designated on their permission forms, their permissions are terminated, and 
they are expected to meet all regular appointments from that moment on. 

4. Late returns: If a student cannot return to school at the time indicated on his 
or her permission form, the delay must be reported to the dormitory head, 
faculty on duty, or the dean by telephone or, before 7 p.m. on Saturdays, to 
the O.D. in the School Center. The school telephone number in such 
emergencies, listed on the student’s ID card, is 860 687 6127. Other 
necessary telephone numbers are listed on the ID cards and in the Photo 
Book. 

Please note:  On class days, students may not leave campus until the end of the class 
day unless they have special written permission. Exceptions: On Wednesdays and 
Week I Saturdays, they may leave following their last appointment as long as they 
do not miss any official obligations.  

 

Study-Night Permissions  
For seniors (and eligible juniors, with limits), study-night permissions may be taken once a week. 
The permission must be taken for a specific event of the student’s choice within a specific time frame 
(e.g., an outside practice, concert, or a sporting event). 

Although all boarding seniors qualify, a junior must fulfill the following conditions: His or her 
academic record of the preceding half-term marking period must contain no grade lower than a C. 
Juniors are limited to two study-night permissions in the fall, both in the second half-term, and three 
(total) during each of the other two terms, with no more than two permissions in a half-term. A 
junior’s academic and disciplinary standard will be considered by the advisor and dormitory head 
before they approve the plan. Both the dormitory head and advisor must approve and sign the study-
night permission. 

Upon returning from the evening’s event, the student must check in personally with a faculty 
member in the dormitory. Should a student return late from such an event or commit any other 
abuse of the privilege, the dean will assess a reasonable penalty, including forfeiture or reduction of 
remaining study-night permissions. 

 

How/Where to File/Post a “Per” 
Permissions for boarding students may generally be obtained from the Deans’ Office. Other 
opportunities (specific times and places) are listed below: 

When      Where 

• Monday–Friday, 8:3o a.m.–12 noon  Deans’ Office in Founders  
1 p.m.–4:30 p.m. (closed for lunch hour)   

• Wednesday’s until 12:30 p.m.) 

• Saturday Week I, 8:3o a.m.–12 noon 
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• Saturday Week I after 1 p.m.-7 p.m. School Center (SNUG) from the faculty member 
on duty (O.D.)  

• Saturday Week II, 1 p.m.–7 p.m.   

(except from 12:15–1 p.m. Week I, and 6–6:3o p.m., both weeks) 

 
• Friday Week II and Saturday after 7 p.m. From faculty dormitory resident or duty person 

• Sunday or emergencies     From a dormitory faculty member  

 

Please note: Students are expected to understand and adhere to all limitations on 
permissions, such as for riding in motor vehicles or dormitory restriction 

  



Loomis Chaffee Student Handbook 2014-15 Page 54 
 

 

Information for Parents 
Please see the Parent Handbook, sent in the mail each August and posted on the Parent Portal, 
for additional parent information. 

 

Absences 
When a day student is ill at home on a school day, the parent of a freshman or sophomore must 
telephone Jean Dexter at 860 687 6347, and the parents of juniors or seniors must telephone Sally 
Lengyel at 860 687 6208, between 8 and 9 a.m. to report the nature of the student’s illness. When, 
because of illness or emergency, a boarding student must remain at home (or otherwise away from 
school) beyond a weekend permission or at the conclusion of vacation, a parent should request 
permission from the appropriate dean as early as possible.  

The only legitimate reason for absence from school is illness; parents must submit any requests for 
excuses from school for other reasons to the appropriate dean well in advance. Seniors making 
college visits should follow procedures explained in the Student Life section. 

Except in situations of real hardship, the school will not authorize early departures at a term’s 
conclusion or late returns at a term’s inception. 

Students must take their exams at the scheduled times. 

At the start of all vacations (fall vacation, winter vacation, Head’s Holiday, and March break), 
students will be dismissed after their last appointment, usually at 12:35 p.m. Make long-range travel 
plans with the understanding that a student’s last examination will occur on the last day of each term.  

Specific students’ exam schedules will be available (from the students) at the midpoint of each term. 
Consult these schedules and the school calendar, please, before making airline reservations or other 
non-negotiable travel arrangements.  The school strongly discourages any travel itinerary that might 
cause a student to miss school appointments. 

When holidays occur on class days during the academic year — major Jewish and Christian holidays 
— classes and appointments will meet as usual. School policy requires the faculty to excuse students 
observing a religious holiday from all appointments, not to assign homework during the release time, 
and to give students adequate time to catch up. Well in advance of such situations, students must 
notify their teachers and the appropriate dean of their plans to observe any religious holiday. 

 

Banking 
A cash account may be opened for any boarding student whose parents wish to deposit funds for the 
use of their son or daughter. Make checks payable to “The Loomis Chaffee School.” On class days, 
students can withdraw cash from their accounts according to limits predetermined by the parents, if 
they so desire. Students must present their ID cards to make cash withdrawals or to cash personal 
checks in the Bookstore.  

With the assistance of their parents, many boarding students open accounts with banks in nearby 
Windsor to which they have regular access and from which they might draw personal checks. Feel 
welcome to discuss these options with the appropriate dean, dormitory head, business manager, or 
advisor. 

 

 
 
Computers 
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Any modern computer running licensed English (required) and multi-language if needed (English 
and any other language) versions of either Windows 7, Windows 8, or Apple OS X (1o.7 or newer) 
will satisfy a student’s computing needs and will be supported by the Loomis Chaffee IT 
Department. Loomis Chaffee offers free to all students Microsoft Office 365 featuring Word, 
Excel, PowerPoint, and other Office applications for both PC’s and Mac’s.  

Non-English language operating systems will not be supported.  

At a minimum, the school recommends computers with processor speeds of at least 2.5 GHz and 
memory of at least 2GB. Faster processors and more memory will yield better performance and a 
longer useable lifetime for the computer. Computers running older operating systems (e.g., 
Windows XP, Windows Vista, Mac OS 1o.6, and older) present a security risk to the campus 
network and will not be able to connect to network resources. Students may bring older 
computers to campus, but they will not be able to connect to email, the Internet, Instant 
Messaging, or other network resources. 

Laptops are recommended for incoming students. Laptops take up less dorm room space, 
transition well between home and school, allow greater flexibility of use, and can be brought 
easily to the IT Department if service is required. To assure warrantee repairs can be completed 
successfully we recommend that any new computer purchase occur within the United States.  
Tablets should be considered only for media consumption and not relied upon for academic use.  
The school strongly recommends that a three or four-year service contract be purchased with any 
new computer or tablet.   

All students must agree to the Acceptable Use policy before they register for classes. This policy 
can be found on the student portal. 

Emergency Notification System 
All parents are automatically subscribed to our emergency notification system with the contact 
information we receive during the enrollment process. The school will call the home phone numbers 
or other primary phone numbers we have on file to inform parents of routine snow closings. In cases 
of more severe urgency, the system will call all known numbers and send messages to all known 
emails for both parents and students. At the beginning of the school year, all parents who have given 
us cell phone numbers will be asked to opt in to receive text messages on their phones in cases of 
emergency. Parents should update their emergency contact information whenever necessary from 
the My Veracross tab on the Parent Portal.  

 

Expenses 
When a student is accepted at Loomis Chaffee, an online copy of the enrollment contract is made 
available to the parents or guardians who must sign it and return it to the school. Tuition payments 
for the full year are typically billed and paid in two installments; the first is due July 15, and the 
second is due December 1. 

In addition to tuition, miscellaneous charges include the costs of College Board and Advanced 
Placement testing, lost and/or broken equipment or property, books, art supplies, tuition insurance, 
and Loomis Chaffee Parents Association dues (optional).  

An alternative method of meeting expenses may be arranged through tuition plans, which provide for 
monthly payments and which offer educational insurance. Information about such plans may be 
accessed through links available on the website. 

 

Health Center  
The Health Center (HC), led by Debra Aniello, is open 24-hours a day while school is in session.  
Primarily for the use of boarding students who are away from their home doctors, the HC is also 
available to day students in the event of injury, illness, or emergency. The medical director is on call 
at all other times. 
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Any physician charges are billed directly by the physician’s office to the student’s insurance; however, 
if no insurance information is current, the parents will be billed directly. There is no charge to see the 
nurse practitioner, but additional costs may be incurred for diagnostics (strep test, mono test, etc.). 
The Health Center does not submit the nominal fee for these tests to insurance. The student’s 
account is billed. 

A host of other competent physicians in Greater Hartford serve Loomis Chaffee students as needed. 
Whenever a student is hospitalized for severe illness or operation, the advisor, dormitory head, or 
another responsible adult, will accompany the student until a parent arrives. Charges for hospital 
visits are billed directly to the student’s insurance carrier or parents. 

Day students who feel ill should report to the Health Center. After resting or receiving care, they 
may be able to resume attending their classes and other appointments. If they are unable to continue 
their activities, the nurse on duty will telephone the parents to pick them up. If a student who has 
driven him/herself to school becomes ill, the nurse will contact his/her parents before he/she will be 
permitted to drive home. 

Boarding students receive care, whenever necessary, from the nurses and school physician at the 
Health Center. If a boarding student must spend the night in the Health Center, the doctor or nurse 
practitioner will assess him/her, and the parent will be notified. In addition, dorm heads and 
advisors are notified of overnight stays. The Health Center telephone number is 86o 687 6325; please 
feel welcome to call between 8:3o a.m. and 10 p.m. Students confined to the Health Center may 
telephone their parents at any time. 

 

Insurance  
Proof of health insurance is required each year for boarding students. Students without proof of 
insurance will be enrolled in the student accident and sickness medical plan and the student’s 
account billed accordingly.  

Some HMOs, PPOs, special health plans, etc., require prior authorization before members can be 
seen by a physician outside their home area. In such cases, parents must obtain a blanket permission 
for boarding students while they are enrolled at Loomis Chaffee to enable the nursing staff to refer 
these students to the school physician or to other physicians for specialty care when appropriate. The 
Health Center staff cannot be expected to contact any HMOs prior to rendering medical care or 
making such referrals. Prescription medications will be delivered by a local pharmacy in the student’s 
name. Families of boarding students must complete a form indicating their choice of payment plan to 
OmniCare/Value Health in the student’s name for prescriptions. OmniCare/Value Health will bill the 
insurance carrier directly and bill parents for any co-pay amount that is due.  

OmniCare/Value Health will bill the parents for the complete cost of prescriptions if insurance 
information is not provided or for prescriptions not covered by insurance. OmniCare/Value Health 
accepts all major insurance plans, but requires a copy of the prescription drug card on file. 

 

Medical Information 
New and returning students must have an annual physical examination. The Loomis Chaffee health 
form must be completed by parents and the family physician and returned to school by August 1. 
Under state law, no student will be allowed to participate in any classroom or athletic activity until 
this form is submitted. If due to insurance constraints the August 1 deadline cannot be met, a note 
must be submitted to the Health Center with the following: a signed statement from the primary care 
physician clearing the student for all academic and athletic activity until the time of the next physical. 
The date of the next physical must be noted. The deadline for this extension is December 1. 

To comply with the State of Connecticut statutes, the school must have complete and accurate 
information on each student’s immunization record. The State of Connecticut requires the dates of 
three DPT immunizations and a DT booster once every 1o years; three dates for polio vaccines (the 
last date must be after the fourth birthday); two dates for measles, mumps, and rubella vaccines after 
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the first birthday; a completed series of three hepatitis B vaccines; and varicella vaccine or proof of 
disease as noted by the student’s physician in the history and physical.  

Loomis Chaffee requires the meningitis vaccine upon admission for all boarding students. (This 
vaccine is good for four or more years.) In addition, this vaccine is highly recommended for all day 
students. The Mantoux – PPD (not Tine) skin test is also required for all newly enrolled students. 

If any specific medical or religious contraindications apply, please send a statement detailing them. 
Remember that a student’s disease history must be verified by his/her physician. 

All students, new and returning, are urged to visit the dentist in August for routine dental work 
before the opening of school. The school asks that parents not schedule medical or dental 
appointments in conflict with any school appointments. For boarding students with braces, 
appointments can be made with an orthodontist in Windsor. 

Boarding students who wear glasses or contact lenses should have their prescriptions on hand so that, 
in case of accident, the prescription can be filled in Windsor. 

 

Messages and Lines of Communication 
All boarding students must have school-issued phones in their rooms and can activate a voice-
messaging system.  

As locating individual students during the day (without interrupting classes) can be difficult, the 
deans will track down students for emergency messages only. Pleasecall Jean Dexter 860 687 6347 to 
convey emergency messages to freshmen or sophomores, Sally Lengyel 860 687 6208 for messages 
to juniors or seniors. 

At other times (excluding evening study hours between 7:45–9:45 p.m. and after 1o p.m.), please call 
the appropriate dormitory number or arrange for your son or daughter to telephone home at a 
predetermined time. Please do not call during study hours or late at night except in an emergency. If 
your son or daughter cannot be reached within the above parameters and your call is vital, please 
telephone the dormitory head or faculty advisor with a message. 

 

Boarding students: The mailing address for Loomis Chaffee students is simply “The Loomis Chaffee 
School, Windsor CT o6o95.” The fax number is 860 688 9415 for important matters that need 
prompt attention; families are requested not to use the school’s facsimile machine as a regular 
convenience. 

 
Information lines: The school maintains a series of telephone lines that offer recordings of current 
information on school activities and/or cancellations. These numbers are updated periodically. 

Athletics   86o 687 6o28 

Cancellations   86o 687 6o27 

Health Center   860 687 6325 

Main Switchboard  86o 687 6ooo 

Mercy Gallery   86o 687 6o3o 

Performing Arts  86o 687 6o31 

 

 
 
Snow-Day and Cancellation Notification 
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When school must be canceled or postponed due to weather conditions or other emergencies, radio 
station WTIC-AM (1o8o) and television stations WFSB (Channel 3) and NBC-3o will be notified by 6 
a.m. whenever possible. Day-student families should listen to one of these stations for cancellation 
information, or telephone 86o 687 6o27 for the school’s recorded message. Those registered for alerts 
will be sent a message via their cell phone. Students and parents can also check the school’s web 
portal for cancellation and delay information. 

Delayed and closing announcements will be put on the 86o 687 6o27 number, not the main 
switchboard, but the school recommends that families not rely primarily upon this source.   

If school is not delayed or closed but you feel driving conditions are hazardous, please contact Jean 
Dexter (underclassmen) or Sally Lengyel (upperclassmen). 

 

Visiting Loomis Chaffee 
Loomis welcomes parents to visit their children frequently; we know how important those visits can 
be for both you and your child. When planning your visits, please make sure they do not conflict with 
your child’s school obligations. Parents of new boarding students should gauge how their child is 
adjusting in determining when to visit. Some students benefit from visits in the first few weeks while 
others need a few weeks to acclimate and develop a routine before having visitors. If you aren’t sure, 
check in with your child’s dorm head to confer.   

Whenever possible, let students know in advance of your visits, and remind your son or daughter to 
obtain permission to travel off campus with you ahead of time so there will be no awkward delays 
securing pers. 
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