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The Loomis Chaffee Parent Annual Fund is a volunteer-driven effort that seeks 
unrestricted gifts from parents to support the school’s outstanding academic program 
and to provide students with exceptional opportunities for intellectual, artistic, and 
physical growth.  

Led by a group of approximately 40 volunteer families, last year the Parent Annual Fund 
raised $1,316,719, comprising 31% of the overall Annual Fund, with 80% of Loomis 
Chaffee parents participating.

Parent Annual Fund:  Purpose and Importance 
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Purpose &
 Im

portance

The Annual Fund

The Parent Annual Fund is a subset of the school's Annual Fund which accounts for  
approximately 8.4% of the school's $50 million operating budget.

In 2015-16, the Annual Fund raised $4,254,483. In addition to current parents, alumni 
contributed $2,442,891; parents of alumni contributed $274,897; and friends and 
corporations gifted $219,074. 



Recent Parent Annual Fund Results

Year:	 	 					Parent	Total:		 Avg.	Gift:	 Part.:	 								#	of	Donors:
2015-2016      $1,316,719  $2,602  80%          506 
2014-2015      $1,224,084  $2,377  83%          515
2013-2014      $1,078,313  $2,294  78%          470
2012-2013      $1,158,913  $2,508  79%          462
2011-2012      $861,175  $1,747  84%              493

Range of Gifts for the 2015-16 Parent Annual Fund

Donors:		 	 	 Gifts	in	the	Range	of:	 Subtotals:
 1    $100,000 and up   $100,000
 5    $50,000  - $99,999   $251,501
 7    $25,000 - $49,999   $206,041
 29    $10,000 - $24,999  $403,513
 28    $5,000 - $9,999   $150,000
 25    $2,500 - $4,999   $73,020
 16    $1,874 - $2,499   $32,124
 39    $1,000 - $1,873   $45,002
 42    $500 - $999    $23,326
 165    $100 - $499    $28,220
 102    less than $99    $3,971
 

  

Parent Annual Fund:  Recent Progress
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Recent Progress



Parent Annual Fund Goal: Participation
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Participation Goal

Parent Participation Goal: 
82%

Participation in the Parent Annual Fund sends a powerful message that you believe 
in Loomis Chaffee—its educational programs, and the teachers, coaches, and 
mentors who are integral to it. It is a strong statement that you believe in the value 
of a Loomis Chaffee education.

Gifts to the Parent Annual Fund help Loomis Chaffee:

 • Retain and attract the best faculty

 • Acquire and improve classroom equipment

 • Enhance dormitory and student life

 • Make improvements to facilities

 • Bring guest lecturers to the school

 • Expand financial aid



Parent Annual Fund Goals: Fundraising
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The Parent Annual Fund is critical to the fiscal health of the school as the money 
raised flows directly into the operating budget. Virtually all independent schools 
need to raise revenue through an annual fund to cover operating expenses. 
Contributions to the Parent Annual Fund are tax-deductible, and gifts range in size 
from $1 to $100,000.Fundraising Goals

Parent Annual Fund Goal: 
$1,350,000

By Class:  2017   $ 425,000
   2018   $ 275,000 
   2019   $ 375,000 
   2020   $ 275,000

Annual Fund Goals by Constituency:

Overall Goal    $4,400,000    
   
Alumni    $2,645,000
 
Parents    $1,350,000

Parents of Alumni   $280,000

Friends and Corporations  $125,000



Leadership gifts are the cornerstone of the Annual Fund, comprising 88 percent 
of the $4.25 million raised last year. Leadership-level donors have the power to 
significantly impact life on the Island today.

Leadership Giving Societies
Centennial Society  $100,000

Founders Society  $50,000 - $99,999

Cupola Society   $25,000 - $49,000

Homestead Society  $10,000 - $24,999

Confluence Society  $5,000 - $9,999

Batchelder Society  $2,500 - $4,999

1874 Society   $1,874 - $2,499

Chaffee Society   $1,000 - $1,873

The Common Good Society for Consecutive Giving

Annual Fund dollars are spent as soon as they are completely received each year, so 
it is critical that donors renew their support every year. The Common Good Society 
for Consecutive Giving honors donors who have made contributions to the Annual 
Fund for five or more consecutive years. These loyal Pelicans provide the foundation 
of our Annual Fund. There are 67 current families who are members of the Common 
Good Society.

Leadership Giving at Loomis
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Leadership Giving



Cash Gifts
All checks should be made payable to Loomis Chaffee and mailed to The Loomis Chaffee 
Parent Annual Fund in the reply gift envelope that is enclosed with all written solicitation 
pieces.

Credit Card Gifts
Loomis Chaffee accepts MasterCard, VISA, American Express, and Discover. To make a 
gift using a credit card, donors must provide the gift amount, card number, expiration 
date, CVV number, and name as it appears on the credit card. This information may be 
supplied on the giving envelope, over the phone, or at www.loomischaffee.org/giving. 

Gifts of Securities
For specific transfer instructions, please contact the Annual Fund at 860.687.6276.

Pledges
Donors willing to make a commitment to the Parent Annual Fund, but not yet wishing to 
make a payment, may do so by making a pledge which can be fulfilled any time before June 
30, 2017. The Alumni Development Office will mail pledge reminder letters throughout the 
year. Encouraging donors to make a pledge, particularly early in the fund year, is an 
important tool for establishing momentum.

Recurring Gifts
If a donor wishes to make a gift over time, he/she may authorize the Alumni 
Development Office to submit a charge on a specified schedule such as monthly or 
quarterly. To do so, go online to www.loomischaffee.org/giving and select recurring gift.

Matching Gifts
Matching gifts from corporations and foundations are an important source of Parent 
Annual Fund revenue. Such gifts are an excellent opportunity for donors to increase the 
amount of their contribution. To take advantage of this benefit, the donor should contact 
his/her human resources department. To find out if a company matches, visit 
www.loomischaffee.org/matchinggifts and use the Matching Gift Company Search.

United Way Gifts
If a gift to Loomis Chaffee is to be made through the United Way, please include “Loomis 
Chaffee” as the recipient, together with the school’s address.

Ways to Give
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W
ays of Giving
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Parent Annual Fund Volunteer Calendar

October - Parent Volunteer training
10.21   Parent Annual Fund Kickoff

10.21-22  Parents Weekend

November - Outreach begins!
11.7-18  Parent Volunteer introductions to assigned
   prospects and first solicitation follow-up—
   email, phone call, or handwritten note (samples	on		 	
	 	 	 pg.	9-11)

February - Philanthropy Day outreach
2.28.17  Mark your calendars to help Loomis during this special   
   day of giving

April
4.18-28   Spring volunteer outreach 

June
6.30.17  Annual Fund close!

*Parent volunteers will receive monthly updates regarding their individual prospect list.

Calendar
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Step 1: Personalize your approach
Reference something personal, perhaps where the family lives or works, or the student's 
sport, advisor, or dorm. Establishing a connection will make your outreach that much 
more powerful.

Step 2: Thank them for prior support
If a parent has previously given to the school, start by thanking them. People are more 
likely to renew their support, so it is important to remind them that they gave in the past.

Step 3: Create urgency
Many people will read your thoughtful email and say, “I want to give,” but they won’t do 
it immediately because the Annual Fund closes on June 30. They will most likely forget 
to make a gift until the next reminder arrives in their inbox. Create urgency!

 • Use the number of donors to your class goal 

 • Create a false deadline (ie. Our goal is to have as many parents as possible on  
  board before the end of fall term, or, before the next Board of Trustee   
  meeting.)

 • Remind them that gifts are put to immediate use, so students enjoy the   
  benefits of the gift as soon as it is made

Step 4: Make it easy
Remove as many obstacles as possible. Be sure to provide at least one of the following:

 • Website for online giving: www.loomischaffee.org/giving

 • Annual Fund main line: 860.687.6276

 • Mailing address: Loomis Chaffee Parent Annual Fund
         4 Batchelder Road
         Windsor, CT 06095

Helpful Tips to Encourage Donors to Commit

Helpful Tips
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Subject Suggestions:
Your Support of LC; Head of School Letter; Following up

For New Parents:

Dear «parent name»,

As a volunteer for the Parent Annual Fund, I want to welcome you to Loomis Chaffee. I 
hope that «child's name» is off to a terrific start.  My «husband/wife» and I have been 
so pleased with our «son/daughter's» experience. This fall, «he/she» is really enjoying 
«class, activity, or sport». It's wonderful to see how Loomis engages students in the 
community!
Personalize first paragraph with information from bio sheet; mention Parents Weekend

Each year, the Parent Annual Fund provides significant critical resources to bolster the 
budget and allow the school to address its most pressing needs. Strong support from 
parents allows Loomis to provide the very best education to our children. In addition, 
participation in the Parent Annual Fund is a point of pride for the school. We are 
striving to reach 82% parent participation this year, but we can’t do it without you!

I am writing today to ask for your support of the Parent Annual Fund. Will you consider 
making a gift of $XX this year? Gifts can be made online at
www.loomischaffee.org/giving or by sending a check directly to the school: Loomis 
Chaffee Parent Annual Fund, 4 Batchelder Road, Windsor, CT 06095.

For Past Parents / Previous Donors:

Dear «parent name»,

I hope that «child's name»'s «sophomore, junior, senior» year is off to a great start and 
«he/she» is sending a positive report home.
Personalize first paragraph with information from bio sheet; mention Parents Weekend

Thank you very much for your past support of the Loomis Chaffee Parent Annual Fund. 
As you know, the school depends on gifts from parents like us to ensure that it has the 
resources to offer our children the best possible experience.

I am writing today to ask for your renewed support. Strong support from parents allows 
Loomis to provide the very best education to our children. In addition, participation in 
the Parent Annual Fund is a point of pride for the school. We are striving to reach 82% 
parent participation this year, but we can’t do it without you!

Please consider making a gift of $XX this year. Gifts can be made online at
www.loomischaffee.org/giving or by sending a check directly to the school: Loomis 
Chaffee Parent Annual Fund, 4 Batchelder Road, Windsor, CT 06095.

Sample Email Templates

Em
ail Tem

plates
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For Past Parents / Non-Donors:

Dear «parent name»,

I hope that «child's name»'s «sophomore, junior, senior» year is off to a great start 
and «he/she» is sending a positive report home.
Personalize first paragraph with information from bio sheet; mention Parents Weekend

As you may know, the Parent Annual Fund provides significant critical resources to 
bolster the budget and allow the school to address its most pressing needs. Strong 
support from parents allows Loomis to provide the very best education to our 
children. In addition, participation in the Parent Annual Fund is a point of pride for the 
school. We are striving to reach 82% parent participation this year, but we can’t do it 
without you!

I am writing today to ask for your support of the Parent Annual Fund. Will you 
consider making a gift of $XX this year? Gifts can be made online at
www.loomischaffee.org/giving or by sending a check directly to the school: Loomis 
Chaffee Parent Annual Fund, 4 Batchelder Road, Windsor, CT 06095.

Sample Email Templates

Em
ail Tem

plates
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When calling:

Identify yourself by saying you are a parent volunteer making calls on behalf of the 
Loomis Chaffee Parent Annual Fund.  

Make a connection by asking about the student’s year, by using your child’s 
experiences, talking about your connection to the school, and if appropriate, the 
student, family, etc.

Explain that the Parent Annual Fund allows Loomis to provide the best possible 
education to your children. 

Sample language: I’m calling tonight to ask for your support of Loomis’ Parent Annual 
Fund. The Fund enriches every aspect of campus life from professional development 
for teachers, to enhanced technology in the classrooms, to updated equipment for 
sports teams, and so much more.

Thank donors for their past support.

Ask for the suggested gift amount or ask if last year’s gift can be renewed or main-
tained. The emphasis should be on a gift of a comfortable amount. Gifts of all sizes 
are welcome, and each and every one truly makes a difference.

Sample language: Will you consider a gift of $XX? Your support sends a powerful 
message that you believe in Loomis Chaffee; its mission and educational programs; 
and the teachers, coaches, and mentors who are integral to it. 

Ways to give:  
 Online at: www.loomischaffee.org/giving
 Via phone: 860.687.6276 (Annual Fund Main Line)
 Via mail: Loomis Chaffee Parent Annual Fund
     4 Batchelder Road
     Windsor, CT 06095

If they say no or not right now, simply thank them for considering a gift in the future, 
and remind them that the Annual Fund closes on June 30, so there is still time to 
make a gift and be counted.

Leaving a message:

Leave a friendly message and mention you will follow-up.

Sample language: Hi, this is ____ and I am a parent volunteer for the Loomis Chaffee 
Parent Annual Fund. I am calling to ask for your support of the 2016-17 Annual Fund. 
To make a gift, simply go online to www.loomischaffee.org/giving. I will follow up 
with an email that has more information. Thank you and have a great evening.

Sample Call & Message Script

Call Script



Members of the Alumni Development Office work closely with Parent Annual Fund 
Volunteers. Please feel free to contact us at any time for help, guidance, and support.

Nat Follansbee      860.687.6483
Associate Head for External Relations   nat_follansbee@loomis.org

Mitch Linker      860.687.6860
Director of the Centennial Campaign   mitch_linker@loomis.org

Erica Lee      860.687.6805
Associate Director of the Annual Fund   erica_lee@loomis.org
  for Parent Giving

Cara Woods      860.687.6316 
Director of the Annual Fund    cara_woods@loomis.org 

Annual Fund Main Line     860.687.6276

Loomis Chaffee website:    www.loomischaffee.org
To make an online gift:    www.loomischaffee.org/giving
 

Mailing address:
Loomis Chaffee Parent Annual Fund
4 Batchelder Road
Windsor, CT  06095

General information telephone numbers:
860.687.6815  Alumni & Parent Relations
869.687.6276  Annual Fund, Capital Gifts, Major Gifts, Planned Gifts
860.687.6097  Communications

Fax number:
860.687.6195  Alumni Development Fax
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Alumni Development Contact Information

Contact Inform
ation


