
Applying for Financial Aid: 

A Step-by-Step Checklist for Parents 
 
While it is the student’s responsibility to submit all admission materials for the colleges and universities where they 

wish to apply, parents will often focus on the financial aid process.  Students can help by researching what is required 

at each school to which he or she is applying. 

 
***Beginning with the 2017-2018 cycle, the Free Application for Federal Student Aid (FAFSA) is available on October 

1. Students applying for financial aid must report income information from two years prior (meaning 2020 income 

information for the class of 2022) on both the FAFSA and the CSS/Financial Aid Profile. 
 

Research 
 

 Check out the net price calculators of colleges you are interested in at 
http://collegecost.ed.gov/netpricecenter.aspx to get an initial assessment of your financial aid eligibility. Begin 
researching scholarship programs through Naviance or online search engines such as www.fastweb.com. (The 
college office sends out monthly scholarship emails. Check them out!)  

 Collect financial aid information from each college, paying special attention to required forms and deadlines. 
It may be helpful to compile this information into a spreadsheet for ease of use. You should make note of 
colleges that require the CSS PROFILE or an institutional financial aid form in addition to the 
FAFSA. Colleges may require any combination of:

  

 The Free Application for Federal Student Aid (the FAFSA)
 

 

 The CSS/Financial Aid PROFILE
 

 

 An institution-specific form
 

 

 Copies of previous year’s tax returns.
 

 

 If the student is planning to apply in an early admissions program, be sure to understand the 
financial policies for early applications. Keep copies and the date of everything you submit. Be sure to 
meet all deadlines—they may be different at each school.

 

 

Preparing Documents  

 Gather federal tax documents from the previous tax year (2020), such as W-2 forms, records of untaxed 
income, such as Social Security benefits, Temporary Assistance for Needy Families, veterans’ benefits, 
and information on savings, investments and business and farm assets.

 
 

 Keep a folder with income and asset information (pay stubs, interest and dividend statements, Schedule A 
deduction information). Compile information about when you purchased your house, the amount, and current 
market worth and debt. Do the same for any vacation and rental properties. If the student has income or assets, 
gather pertinent documentation. Go to http://studentaid.ed.gov/fafsa/filling-out for tips on filling out the  
FAFSA. 

 
 If a college requires the CSS PROFILE, register for the CSS PROFILE at least two weeks before the earliest priority 

filing deadline. Register for the CSS PROFILE at: https://profileonline.collegeboard.com  
 You can prepare to fill out the FAFSA using a printable PDF of the form: 

http://www.fafsa.ed.gov/options.htm.  
 Create a Federal Student Aid ID at fsa.ed.gov. Both the student and one parent are required to create an ID if you are 

planning on filling out the FAFSA. This will serve as your log-in and signature for the FAFSA. 
 

Completing and Submitting Forms  

 Review the financial aid application deadlines at each school. These will vary depending on what round of 
admission you are applying under (e.g. Early Action/Decision, Regular Decision).
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 The best and fastest way to file a FAFSA is online at www.fafsa.ed.gov. You can also download a PDF version 
of the FAFSA at the website listed above.  

 Complete the FAFSA using your prior-prior year income information. For students applying for 
admission for Fall 2022, this means income information from tax year 2020.

 

 Remember to sign the FAFSA; failure to do so will hold up your financial aid review process.
 

 

 For schools that require it, complete the CSS PROFILE form with prior-prior year income information (tax 
year 2020). Submit all other required forms such as the Noncustodial Parent Statement or Business/Farm 
Supplement. The PROFILE is available at https://profileonline.collegeboard.com/prf/index.jsp.  

 Check with each college for specific tax form requirements; typically you should be prepared to send pages 1 and 2, 
Schedules A, B, C, D, E, F and W2 forms. Don’t forget to sign your return.

 
 

 After completing the FAFSA, you will receive your Student Aid Report (SAR) by email or mail. Carefully 
review it for any necessary corrections or updates. This is very important! If anything needs to be changed, 
this is your chance to fix it. When in doubt contact the college about the best way to send missing forms (fax, 
overnight mail, etc.).

 
 

 Contact each college to be sure all appropriate financial aid documentation was received and to verify when an award 
letter will be sent.

 

 

Reviewing Awards 
 Financial aid awards may arrive with the letter of admission or under separate cover.

 
 

 Evaluate financial aid packages from each school as you make your final college decision. Talk to your college 
counselor if you have questions about understanding your awards.

  

 Contact the Financial Aid offices at specific colleges if you have questions regarding your financial aid award.
 

 

 Make sure you pay the required deposit at the school where the student chooses to enroll by the deadline 
indicated by the college. (If you need additional time, request it through the admissions office at the specific 
school.)

 

 

Once You’ve Deposited  

 After the student deposits at a particular school, the Financial Aid Office may contact you for verification. 
Verification is a process by which a student is required to submit documentation that the data reported on 
the student’s FAFSA is accurate. The Financial Aid Office may make corrections or updates to your FAFSA 
based on the documentation provided as part of the verification process.

 
 

 You may also receive information about monthly payment plans, the parent PLUS loan process and the 
student loan process. Pay close attention to this information; colleges typically send the tuition bill in 
early July. Often the bill will show the payment plan or PLUS loan as an anticipated credit if the parent 
does the paperwork in a timely fashion.

 
 

 Make sure all outstanding Loomis Chaffee debts have been paid. The Business Office will not release a student’s 
final transcript until such arrangements have been made.

 
 

 Watch for the fall tuition bill. Payment may be due as early as August 1. The bill will usually show tuition, 
room and board for the fall, any anticipated student financial aid (such as scholarships, federal grants, and 
student loans.)

 
 

 Make sure everything is on track with the student loan process. Often Financial Aid staff take vacations during this time, 
so be aware things may be processed more slowly.

 
 

 Make sure all university bills are paid and forms submitted by the beginning of school. If items are missing or unpaid, 
the student’s registration may be blocked.

 

 Begin gathering information to file next year’s financial aid information.
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